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NOI DUNG 1: Mét s6 van dé vé irng dung CNTT trong phat trién tai liéu boi
dwong chuyén mon cho GVMN

1.1. Yéu cau déi voi tai liéu bdi dwdng chuyén mdn cho GVMN
1.1.1. Tai liéu béi dwing chuyén mén cho GVMN

Thong tu sb 19/2019/TT-BGDDT! ngay 12/11/2019 va sb 17/2022/TT-
BGDDT? ngay 5/12/2022 cta B6 Gi4o duc va Dao tao da qui dinh 10 cac hoat
dong lién quan dén cong tac boi dudng thuong xuyén gido vién, can bo quan li
co s& gido duc mam non, co sd gido duc phd thong va gido vién trung tim gido
duc thudng xuyén. Phan nay trich dan mot s6 noi dung lién quan dén cac loai
hinh tai liéu boi dudng phl hop vai loai hinh t6 chtc boi dudng la tap trung, tir
xa hay ban tap trung va yéu cau dbi véi tai liéu bdi dudng.

Céc yéu cau dbi voi tai liéu boi dudng I:

- Tai lidu duoc bién soan phi hop véi yéu cau bdi dudng gido vién, can bd
quan I theo chuan nghé nghiép, vi tri viéc lam, yéu cau doi mdi va nang cao chat
lugng day hoc, gido duc phu hop véi ké hoach boi dudng va nhu cau phat trién
ngudn nhan luc ctia co s gido duc mam non, co s& gido duc phd théng, trung tam
gido duc thuong xuyén, cua dia phuong va ctia nganh;

- Tai liéu phai bao dam két hop gitra 1i ludn va thuc tién; kién thuc, kinh
nghiém Vva ki niang thyuc hanh; tich hop, 16ng ghép céc chuong trinh bdi dudng
c6 nodi dung twong dong; khoéng duoc trung lip. Chuong trinh, tai liéu phai
thuong xuyén dugc bd sung, cap nhat, nang cao phu hop vdi tinh hinh thuc té;

- Tai liéu bién soan phai phi hop v6i chuong trinh boi dudng;
- Tai liéu duoc to chire bién soan phl hop véi loai hinh t chirc bdi dudng;

+ Tai liéu bdi dudng tap trung: Puogc td chirc bién soan va phat hanh dud1

dang an pham, biing tiéng, bing hinh va céc thiét bi luu trir thdng tin khac dam



bao theo quy dinh ctia chuong trinh bdi dudng va cac quy dinh khac;

+ Tai liéu boi dudng tir xa: Puoc bién soan dudi dang hoc li€u (bang dia
ghi hinh anh, 4m thanh, doan phim ngin; chuong trinh phat thanh, chuong trinh
truyén hinh; sach in, tai liéu huéng dan day va hoc véi su tro gitip cia may tinh;
bai tap trén Internet va cac budi trao ddi thao luan, truyén hinh hoi nghi tir xa;
bai thuc tap 4o, bai thuc tdp mo phong va thuc tap thuc té hodc céac hoc liéu khac
pht hop) bao dam cung cép va chuyén tai day du noi dung, yéu cau can dat caa
chuong trinh boi dudng dé nguoi hoc co thé tu hoc, tu boi dudng theo quy dinh;

+ Tai liéu boi dudng ban tap trung: Két hop tai liéu boi dudng tip trung va
tai liéu bdi dudng tir xa.

Nhu vy, c6 thé hiéu tai liéu trong boi dudng chuyén mén 1) bao gom sach
in, t€p tin van ban, bai trinh chiéu, tép tin video, t€p tin &m thanh ddm bao cung
cap va chuyén tai day da noi dung, yéu cau can dat cia chuong trinh bdi dudng;
2) Phai thuong xuyén duoc bo sung, cap nhat, nang cao phu hop véi tinh hinh
thuce té; 3) bao dam két hop gitra 1i luan va thyc tién; kién thirc, kinh nghiém va
ki nang thuc hanh; 4) pht hop véi Yéu cau va nhu cau phat trién ngudn nhan lyc;
5) Phi hop vé6i phuong phép bdi dudng tich cuc, ting cuong tu hoc, phat huy

tinh tich cuc, chi dong va tu duy sang tao cua hoc vién.

1.1.2. Phét trién tai ligu boi dwéng chuyén mén cho GVMN

Phat trién tai liéu bdi dudng GVMN dugc hiéu la qua trinh lién tuc
nghién ctru, xay dung tai liéu va diéu chinh, bd sung, cap nhat, 1am mai toan
bd hodc mot s6 thanh t6 cua tai liéu bdi dudng, dé thuc hién muc tiéu bdi dudng,
phat trién nang luc nghé nghiép cho GVMN phu hop véi yéu cau ddi méi gido
duc mam non, nang luc cia GVMN va diéu kién cta dia phuong®.

Trong ndm 2021, GVMN c6t can da duoc boi dudng chuyén dé: “Phat trién
tai liéu boi duwdng cho gido vién dap img yéu cau doi méi 9ido duc mdam non”,
qua do, chung ta nhan thirc dugc phat trién tai liéu bdi dudng cho GVMN la mot

yéu cau d6i véi ning luc cia GVMN cbt can dé dam bao tai liéu phu



hop véi niang luc cua gido vién va bdi canh dia phuong. C6 nhiéu loai hinh tai
liéu bdi dudng cho GVMN dugc phét trién, dic biét 12 cac dang tai lidu phu
hop v6i diéu kién cong nghé phat trién, ciing nhu ning lyc tmg dung CNTT cia
gi4o Vvién nhu tai liéu dang in, infographic, video,... Mdi loai tai liéu O nhing dic
diém, wu thé riéng, song khi phat trién tai liéu déu can dam bao tinh khoa hoc,
chuin xac, tinh thuc tién, phu hop véi tinh chét, thoi lugng cua cac khoa boi
dudng va d6i tuong nguoi hoc. Mit khac, diéu kién mdi dia phuong, viing mién
c6 su khac nhau vé ning lyc cua gido vién, cac vin dé can vu tién trong gido duc
mam non, cach thirc van dung cac nodi dung, phuong phéap gido duc tré, do vy,
viéc phét trién tai liéu bdi dudng cho GVMN can dap tmg duogc su da dang nay
nham dam bao hiéu qua sir dung tai liéu. Noi dung tap huin chuyén dé “phéat
trién tai liéu boi dwong cho gido Vién ddp g Yeu cau doi méi gido duc mam
non” (tai liéu tham khao sd 3, 3 dan) bao gdm cin ctr phét trién tai liéu bdi dudng
cho gido vién; dac diém hoc tap cia GVMN va viéc phét trién tai liéu boi dudng;
quy trinh phét trién tai liéu boi dudng cho gido vién dap tng yéu cau d6i méi
giao duc mam non, dam bao cho GVMN cbt can van dung duoge c4c kién thuc,
ki nang da hoc dé phét trién tai liéu bdi dudng GVMN tai dia phuong, nha
truong.

Trong chuyén dé nay, ching ta khong thao luan chi tiét dén nhimg van dé
da dé cap ¢ trén ma chi tap trung tim hiéu, img dung CNTT trong phat trién tai
liéu bdi dudng chuyén mén cho gido vién mam non.

O nudc ta, khai niém CNTT duoc hiéu 14 tp hop cac phwong phap khoa hoc,
cong nghé va cdng cu ki thuat hién dai dé san xuét, truyén dwa, thu thap, xu i,
Iwu trit va trao d6i thong tin s6. Thong tin sé 1a thong tin duogc tao 1ap bang
phuong phap ding tin hiéu s6*. Ung dung CNTT trong hoat dong bdi dudng
chuy&n mén cho GVMN 1a viéc st dung céc thiét bi CNTT, phan mém, hoc liéu
dién tir va mang vién thong (chi yéu 1a mang Internet) hd tro cac hoat dong boi
dudng chuyén moén nham déi méi ndéi dung, phuong phap va hinh thic t6 chic

tap huan bdi dudng, nng cao hiéu qua cdng tac boi dudng GVMN.



Cac Thong tw s6 19/2019/TT-BGDDT va s6 17/2022/TT-BGDDT, cua Bo
Gido duc va Pao tao, dd quy dinh cAc tiéu chuan cuia bdo cao vién trong hoat dong
bdi dudng. Mot trong nhing yéu cau ddi véi bao cao vién 1a: “Cé ki nang ing
dung cong nghé thong tin trong thiét ké, xdy dung va phat trién tdi liéu, hoc liéu

dé boi duéng giéo vién, can bé qudan 1.

Nhu vay, GVMN c¢6t can can c¢6 ki ning tng dung CNTT dé phat trién tai
1iéu boi dudng chuyén mén cho GVMN. Chuyén dé nay dinh huéng dén muc tiéu
nang cao nang luc tmg dung CNTT cho GVMN c¢6t can trong phat trién tai lidu
bdi dudng chuyén mon cho GVMN, cu thé 1a khai thac cac phan mém dé:

- Cép nhat, bo sung ndi dung cho tai liéu dam bao chuyén tai trung thuc
ndi dung tap huan va cap nhat, bo sung cac ndi dung khéac dé dam bao tinh
1i luan, khoa hoc, phu hgp véi thuc tién;

- Bién tap tai liéu dudi cac dinh dang khac nhau nhu bai trinh chiéu, tép
am thanh, hinh anh dé sir dung trong qua trinh boi dudng, phu hop véi
hinh thirc bdi dwdng, kich ban boi dudng, phwong phap boi dudng.

1.1.1. Hoat djng 2: Tim hiéu vai tro ciia CNTT trong phdt trién tai liéu béi
dwong chuyén mon cho GVMN

1.2. Vai tro cia CNTT trong phat trién tai liéu boi dudng chuyén méon cho

GVMN
1.2.1. Vai tro ciia CNTT trong béi dwong chuyén mon cho GVMN

Véi su ¢c6 mat cuia CNTT trong hau hét hoat dong cua doi séng x4 hoi, thé
hién qua thiét bi nghe nhin, dién thoai thdng minh, mang Internet, cAc phan mém
tmg dung,... CNTT ngay cang c6 nhiéu tac dong, anh hudng sau rong va co vai
trd quan trong trong doi séng x4 hoi nodi chung, trong gido duc noi riéng. Trong
nhing nam qua, ing dung CNTT da mang lai nhitng chuyén bién m&i mé va hiéu
qua tich cuc dbi vai hoat dong bdi dudng chuyén mon cho GVMN. Bé ¢c6 cach
nhin chi tiét va danh gia vai trd cia CNTT trong hoat dong boi dudng chuy&n mén

cho GVMN, chung ta cting xem xét cac hoat dong chu yéu trong qua trinh bdi



dudng va su hd trg cia CNTT trong hinh 1.2.1.

Ung dung CNTT trong bdi dudmg chuyén mén cho GVMN

Hoat djng chii yéu Ung dung CNTT

v Cong cu thu thap thong tin, lién
lac, khao sat trye tuyén

v Phin mém soan thao van ban,
bang tinh

v Phian mém bién tip tai li¢u

o Khao sat, thu thap thong tin
Jrudc o 3p ké hoach .
boi dudng o Thong béo (phoi hop., trién khai,...)
o Chuan bi tai li¢u

\//

o Tuong tic gilra bdo cdo vién va hoc
AT" o ] vién theo céc kich ban da chuén bj
boi dudng - Thu thap thong tin dé dicu chinh
(ncu can)

v Phan mém trinh chiéu tai li¢u

theo cic dinh dang khic nhau
v' Phan mém hi thao tryc tuyén
v Hé thong LMS

B S g v' Phin mém tuong tac
o Hoan thién san pham, kiém tra
, Sau danh gia o v Hé théng LMS
boi duéng o Thu thap théng tin phan hoi vé v’ Phin mém tuong tac

dot boi dudng

Hinh 1.2.1: Ung dung CNTT trong boi dudng chuyén mén cho GVMN.

1.2.1.1. Trude boi dwéng

Pay 1a giai doan x4y dung ké hoach cho hoat dong bdi dudng chuyén mon.
Pon vi hodc ¢4 nhan, to chirc can cd nhitng théng tin lién quan dén hoat dong
boi dudng, gom 1) nhitng thong tin co ban nhu sb lugng hoc vién theo tirng don
vi, d0 tudi, gid1 tinh, trinh d6 hoc van, nhirng ndi dung da duoc boi dudng,... va
2) nhitng thong tin lién quan tryc tiép dén dot boi dudng nhu nguyén vong cia
hoc vién vé hinh thuc, noi dung, phuong phap tap huén,... Nhitng théng tin nay
mang tinh c4 nhan cta hoc vién, ngudi to chirc can phai khao sat, diéu tra dé co
duge mot bdi dudng thanh cong, hi€u qua.

Trén co so cac thdng tin thu thap duoc, ngudi to chire sé 1ap ké hoach, chuan
bi tai li¢u phu hgp véi ndi dung, phuong phap, hinh thirc du dinh trién khai tap
huén; gtri thong bao cho cac don vi, cho hoc vién dé phéi hop trién khai,... Vi
nhimg hoat dong nay, néu khong c6 CNTT thi viéc trién khai s& ton nhiéu thoi
gian va kho dat hiéu qua cao.

Vi du: Str dung bang diéu tra qua cac tng dung Google Forms, Microsoft



Forms s& hiéu qua hon rat nhiéu cach diéu tra va tong hop bang van ban. Str dung
c4c phan mém soan thao vin ban, phin mém bién tap hinh anh, video dé bién
tap tai liéu boi dudng chuyén mon s& dap ung duge phu hop giira tai liéu voi
hinh thtrc bdi dudng. Ching ta khdng thé st dung cac cach bién tap tai liéu boi
dudng truyén thong trong bdi dudng bang hinh thirc truc tuyén hodc két hop.

1.2.1.2. Trong béi dudng

Pay 14 qua trinh dién ra sy tuong tac giita bao cdo vién va hoc vién nham
trién khai cac noi dung boi dudng: Mong mudn ctia ngudi to chirc va bao c4o vién
1a: 1) truyén dat nhimg ndi dung trong tai liéu boi dudng va nhimng ndi dung lién
quan theo chu dé dén vai hoc vién; 2) théng qua cac hoat dong dé hinh thanh,
xay dung, phat trién nhitng pham chat, nang luc cho hoc vién, qua d6 nang cao
nang luc, pham chét toan dién cho hoc vién dé phuc vu tét hon cdng tac cham
sOc, nuoi day tré. Hoat dong tap huin c6 thé dién ra truc tiép, thong qua mot
cong cu hdi thao video truc tuyén hodc két hop; khong hoac két hop voi hé théng
quan 1i hoc tap (LMS) dé ting cudng hoat dong cho hoc vién.

Vi du: Trong boi dudng tir xa, bao céo vién va hoc vién twong tic véi nhau
qua cong cu hoi thao video truc tuyén (chang han Google Meet), bao cdo vién
mudn trién khai hoat dong nhém. Bao cdo vién c6 thé chia 16p thanh cac nhém
theo dting kich ban su pham ctia minh, quy dinh chi tiét thoi gian hoat dong, cach
thirc hoat dong, nd1 dung hoat dong, san phﬁm,. .. Tiép theo, cdc nhom co thé
tuong tac v4i nhau qua cac cong cu hoi thao video tryc tuyén dé thao ludn, hoat
dong va cho ra san pham ciia hoat dong nhdém. Lic ndy, béo céo vién ciing c6
thé quan sat cAc nhom hoat dong, hoic tham gia vao hoat dong ctia cac nhom
v6i vai tro dinh hudng, hd trg néu can thiét. Tiép theo, san pham cua cac nhom
s& duoc “trung bay” dé cac nhom khéac ¢ thé tham khao, gop ¥ thao luan. Tai
budc nay, phan mém Padlet s& dap tng dugc. Chang han bao cdo Vién tao trude
Padlet, gtri duong din (link) va quy dinh cdc nhom ndp san pham vao cac vi tri
tuong ung.

Nhu vay, voi hé thong LMS cling véi c4c thiét bi, hé théng hd trg (nhu may



tinh, dién thoai thong minh, mang vién thong, hé théng tai li¢u,...), hinh thuc tap
huén di duoc da dang hoa, phu hop hon véi tinh hinh thuc tién. Piéu nay cho
phép ngudi to chire Iwra chon, x4y dung dugc phuong an tap huin, bdi dudng tdi
wu hon; cho phép bo cao vién xay dung kich ban tap huin, bdi dudng da dang
va hiéu qua hon; cho phép hoc vién tham gia bdi dudng thuan loi hon, véi chi
phi nho hon.

1.2.1.3. Sau boi duong

Pay 1a giai doan hoc vién hoan thién cac san pham boi dudng, dé mot phan
thé hién mirc d6 hoan thanh céc ndi dung bdi dudng; ngudi t chirc va bao cao
vién danh gia hoc vién, cing voi qua trinh danh gia thuong xuyén dé co6 danh
gia chinh xac vé cac hoc vién. Cling véi nhiing thdng tin thu thap duoc trong qua
trinh bdi dudng va sau khi bdi dudng truc tiép, ngudi to chic s& ¢ nhin nhan
tong thé, chi tiét vé tat ca cac khau ciia qué trinh boi dudng: Lap ké hoach, trién
khai, b&o céo vién, tai liéu, chi phi,... V&i tmg dung CNTT, cac hoat dong nay sé
duoc trién khai c6 hiéu qua.

Vi du: Sau hoat dong boi dudng tap trung, hoc vién can mot thoi gian dé
hoan thanh cac san pham hoc tap, kiém tra danh gia va “ndp” san pham ctia minh.
Néu theo cach truyén thong, chang han hoc vién viét bao céo trén gidy, gui dén
mot dia diém; tiép theo don vi to chirc tdp hop cac san pham dé giri cho don vi
hozc ca nhan xem xét, danh gi4,... thi qué trinh nay phai tién hanh trong thoi gian
dai va gay phién ha cho hoc vién, bao cdo vién va don vi to chic. Thay vao do,
néu ung dung CNTT, chung ta s€ trién khai cac hinh thtrc 1am bai tap truc tuyén,
ndp bai truc tuyén,... qua email, qua cac cong cu kiém tra danh gia, hoidc qua hé
thdng LMS thi nhiing hoat dong nay s& don gian va thuan tién hon rat nhiéu.

Nhu véy, ching ta c¢d thé thay duogc vai tro cia CNTT trong to chirc boi
dudng chuyén mon la:

- Hb tro thu thap thong tin, xtr li théng tin nhanh, chinh xac véi chi

phi thap hon;

- Pa dang héa hinh thuc boi dudng;



- Taodiéukién, hd tro hoc vién da dang hda hinh thirc hoc tap va hoan thanh
noi dung boi dudng, linh hoat tiy theo diéu kién thyc té;

- HO tro bao cdo vién trién khai cac phuwong phap boi dudng tich cuc, theo
ding kich ban su pham dé dinh hudéng dén muc tiéu da dat ra;

- Tao diéu kién cho hoc Vién tu hoc, tu bd sung va phét trién pham chat
nang luc, dap tmg nhu cau cong viéc.

1.2.2. Vai trod ciia cOng nghé thong tin trong phat trién tai ligu boi dwéng chuyén
mon cho GVMN

Sau khi tiép nhén tai liéu bdi dudng mot chuyén dé nao do, ciing voi tat ca

cac thong tin lién quan vé hoat dong boi dudng (ké hoach, hinh thirc bdi dudng,
thong tin hoc vién, diéu kién co s& vat chit,...), bao cdo vién (trong trudng hop
cu thé nay 1a GVMN c6t can da c6 thoi gian bdi dudng vé ndi dung nay) sé phai:

- Nghién ctru noi dung cua tai liéu ki ludng, cin than;

- Can ctr vao diéu kién thuc té ¢ dia phwong, ning luc, pham chét cua hoc
vién minh chuén bi bdi dudng dé quyét dinh, xay dung kich ban, phuong
phép boi dudng phu hop;

- Phat trién tai liéu cho bdi dudng chuyén mon phu hop véi kich ban su
pham va phuong phéap bdi dudng: Pay 1a hoat dong quan trong ciia bao
C&0 Vién, c6 y nghia quyét dinh dén hiéu qua cua hoat dong boi dudng.

Can cht y: DPdi véi mot s6 hinh thire boi dudng, vi du boi dudng qua hé

théng LMS, hoc vién s& c6 thai gian 1am viée, nghién ctru tai liéu, hoat dong theo
kich ban cuia hé thong LMS; tuy vay, b4o cao vién van s& phai chuan bi kich ban,
phuong phép, tai liéu cho thoi gian bao céo truc tiép véi hoc vién (tap trung hodc
qua mang). Viéc phat trién tai liéu boi dudng 1a can thiét va quan trong trong tat
ca cac hinh thtrc boi dudng.

Nhu d trinh bay trong muc 1.1.2, chuyén dé nay dinh hudng dén myc tiéu

nang cao niang lyc ing dung CNTT cho GVMN c¢dt can trong phat trién tai liéu,

cu thé trén cac cong viéc: 1) Cap nhat, bo sung ndi dung cho tai liéu dam bao



chuyén tai trung thue ndi dung tdp huan va cap nhat, bd sung cac ndi dung khac
dé dam bao tinh Ii luan, khoa hoc, phil hop véi thyc tién; 2) Bién tap tai liéu dudi
dang cac dinh dang khac nhau nhu bai trinh chiéu, tép am thanh, hinh anh dé sur
dung trong qué trinh boi dudng, phit hep véi hinh thire bdi dwdng, kich ban
bdi dudng, phwong phap bdi dudng.

Chuing ta cuing xem xét mot s6 vi du thuong gip sau.

GVMN cot can xiy dung bai bo cio chuyén dé bing phin mém MS
PowerPoint hoic Google Slides dé trinh bay mét ndi dung ciia tai liéu (co
thé xem thém tai liéu bdi dudng mé dun: “K7 ndng béo cdo chuyén dé boi dudng
gido vién mam non™®). Lic d6 nguoi bién tap tai lidu can phai xay dung kich
ban va chi tiét cac ndi dung cta timg trang trinh chiéu (slide); ciu trac lai noi
dung can trinh bay mot cach ngan gon, dé hiéu; khai thac hinh anh, so d6 dé bicu
dién truc quan van dé can trinh bay; cac van dé vé ki thuét nhu kich thude man
chiéu, mau sic, kich ¢& ddi tuong (chit, bang biéu, so do.... trong trang trinh
chiéu), cac hiéu ung am thanh, hinh anh,... Mdt bai thuyét trinh hay, ngoai ki
nang cua bao cao vién thi bai trinh chiéu c6 anh huéng khéng nho dén viéce thu
hit ngudi nghe, kich thich nguoi nghe tap trung vao nhitng van dé ma bao céo
vién mudn chuyén tai, trao d6i, thao luan,... theo kich ban da xay dung.

GVMN cot can so d0 héa cac ndi dung ciia mot phan tai liéu bang cac
so d6 tw duy, biéu d9,... Viéc so d6 hoa bang cic so d6 tu duy gitp hoc vién
c6 cach nhin toan dién d6i voi ndi dung thé hién, qua d6 hoc vién co thé nhanh
chong nim bat nhitng nodi dung cbt 181, 1am co so dé trién khai cac hoat dong boi
dudng khac mot cach hidu qua. Viéc so d6 hoa ndy co thé duoc thyc hién thuan
loi hon (xay dung va bién tap nhanh hon, thay ddi, b6 sung cac ddi tuong cia so
d6 nhanh hon,...) v6i cac phan mém vé& so do tu duy nhu MindMaple Classic,
iMindMap,,...

GVMN c6t can xay dung video cho bdi dudng chuyén mdn: Video c6 thé

str dung cho nhiéu myc dich khéac nhau, nhu cho bao co chuyén dé (xem thém



tai liéu tham khao 5, 3 din); minh hoa mot tinh huéng gid dinh hoac c¢6 that;
thé hién nhanh mét quy trinh, mot phuong phap, mot hoat dong mau,... TUy theo
muc dich, ndi dung, kich ban cua video hudéng dén, ching ta co thé thu thap
nguyén liéu cho video la cac hinh anh, doan video khai thac tir Internet hoac tu
quay bang camera, dién thoai di dong va tién hanh bién tap bang cac phan mém
thong dung nhu CapCut, Camtasia,...

GVMN cdt can xay dung tro choi hoc tap: Trod choi hoc tap c6 thé duge
st dung cho nhiéu muc dich khac nhau nhu t6 chic hoat dong khoi dong, dé tim
hiéu kién thtrc, quan diém cta hoc vién vé mot phan nodi dung ndo dé, dé tong
két, danh gia mot hoat dong bdi dudng,... Tuy theo muc dich, kich ban, noi
dung tro choi huéng dén ma chiing ta thiét ké luat choi, hé thong cau hoi. Trong
khi tién hanh trd choi c6 thé két hop voi giai thich, thao luan dé 1am sang té mot
ndi dung hodc nhitng lya chon dugc xem la “dap an”. Pé tién hanh nhiing tro
choi hoc tap nhu thé ndy, GVMN cot can can trang bi nhimng ki ning can thiét
vé CNTT va str dung cac phan mém t6 chirc trd choi thong dung nhu Kahoot,
Quizizz,...

Qua nhitng Vi du & trén va thuc tién ung dung CNTT trong cac hoat dong
bdi dudng chuyén mon, vai trd cia CNTT thé hién ¢ nhitng diém sau:

- La cong cu, phuong tién dé phat trién tai liéu phu hop voi muc tiéu, ndi
dung, phuong phép, kiém tra danh gia,. .. trong bdi dudng véi chi phi thap va thoi
gian ngan.

+Poi voi viée cap nhat, bé sung ndi dung cho tai liéu: CNTT hd tro cung
cap ngudn thong tin nhanh qua cac phan mém tim kiém, hé thdng tai liéu co do
tin cay cao, vi du cac trang thong tin dién tir cia Chinh phu, B Gido duc va Bao
tao, sach, bai bao khoa hoc,...

+ Poi voi viée bién tap tai liéu: CNTT hd tro bién tap tai liéu nhanh voi
chi phi thap. Mat khac, CNTT hd tro bién tap tai liéu dudi nhiéu dinh dang khéc
nhau. Vi cac phan mém tir don gian, thong dung dén phan mém chuyén nghiép,

tuy theo nang lyc CNTT, nguoi bién tap tai licu co thé lya chon dugc nhiing



phan mém phu hop dé st dung. ..

- Tao diéu kién, kich thich, hd trg bdo céo vién to chirc trién khai cac hoat
dong boi dudng da dang, hiéu qua.

Céac hoat dong boi dudng duoc td chirc trong mot kich ban khoa hoc, dam
bao tinh su pham va dinh hudng dat dugc cac muc ti€u boi dudng. pé nang cao
hiéu qua bdi dudng, bao cdo vién can thay ddi cac hoat dong bdi dudng, sao cho
kich thich dugc dam mé hoc tap ctia cac hoc vién. Trong qua trinh thiét ké to chuc
hoat dong, mot van dé quan trong 1a tai li¢u, cach thuc tuong tac gitra bdo cdo
vién va hoc vién.

- Tao diéu kién cho hoc vién tu hoc, tu bd sung va phat trién pham chét nang
lwe, dép tng nhu cau céng viée. Voi loai hinh tai liéu da dang va dam bao tinh
cap nhat, khoa hoc, dé dang trong viéc sir dung, CNTT c6 vai trd quan trong cho
hoc vién thuc hién viéc tu hoc, tu bd sung va phat trién phrfun chit, nang lyc linh
hoat, phu hop véi diéu kién cu thé. Chfmg han, chi v61 dién thoai di dong thong
minh, hoc vién c6 thé truy cap vao hé théng LMS dé nghién ctu tai liéu, lam
bai tap, tuong tac véi bao cao vién hodc hoc vién khac, tim kiém va xem nguén
tai liéu mé rong,... moi luc, moi noi.

1.3. Mt s6 goi Y trong viéc lwa chon phin mém hd tro khai théc, bién tap
tai liéu boi dudng chuyén mén cho GVMN

Viéc tmg dung CNTT vao cé4c hoat dong cua doi séng néi chung, trong hoat
dong khai thac, bién tap tai liéu bdi dudng chuyén mén cho GVMN ndi riéng 1a
can thiét va quan trong. Van dé dat ra 1a GVMN cét can nén lya chon sir dung
nhimg phan mém nao dé phat trién tai liéu bodi dudng ndi riéng, phuc vu hoat dong
chuyén mon néi chung? Viéc lya chon st dung phﬁn mém phu thudc vao nhiéu
yéu t6 nhu: Nhu cau cua cong viéc (hay muc dich sir dung phan mém); nhiing
dic trung, tinh ning ciia phian mém; su thong dung ctia phan mém; thoi quen
cia nguoi dung; ki nang CNTT; diéu kién kinh té, nhiing ngudi hd tro vé
CNTT;... Thuc té cho thiy, ¢6 nhitng phan mém théng dung, dugc nhidu nguoi

lya chon vi c6 nhitng tinh ndng dap &ng nhu cau ctua da s6 ngudi dung mac du



nhimg phan mém nay khdng mién phi va ngudi ding phai mat nhiéu thoi gian,
chi phi dé nang cao ki nang st dung. Chang han cic phan mém ctia bo MS Office,
nhu MS Word. MS Word dap tng hau hét cac yéu cau vé ché ban vin ban thong
dung nhu thong bao, cong van, sach, tai li¢u, bai bao khoa hoc,...

Tuy nhién, hién nay c6 nhiéu phin mém c6 chirc ning twong dong, co thé
thay thé 1an nhau nén dé viéc tmg dung CNTT mang lai hiéu qua thiét thuc cho
cdng viéc ma khdng gay tén kém vé chi phi hoic thoi gian, viéc lya chon sir dung
phan mém can cin c vao nhitng yéu td nhu sau:

Thir nhit 13 nhu ciu ciia cong viéc n6i chung va nhu ciu phat trién tai
liéu ndi riéng. Thong thuong, may tinh thudng dugc cai dat hé diéu hanh, di kém
theo mot s6 phén mém nho, hodc tién ich, ¢ thé hd trg cong viec & muc do don
gian. Vi du cac hé diéu hanh thong dung, nhu hé diéu hanh Windows 10, c6 cac
tién ich chinh stra hinh anh, chinh stra video, thu am,... @ mtrc d§ co ban. Chung
ta cling thuong cai dit cac img dung pho bién, nhu bo MS Office (thong thuong
bao g(‘A)m MS Excel dé lap bang tinh, MS PowerPoint dé tao bai trinh chiéu, MS
Word dé soan théo van ban,...); trinh duyét web dé truy cap web hoac tim kiém
thong tin (nhu Firefox, Google Chrome, Cdc Cdc....); phan mém doc tép tin pdf
(nhu Adobe Reader, Foxit Reader,...);...

Néu nhu cau cta ching ta cao hon, ching ra s& nghi dén viéc Iira chon va
cai dit cac phan mém khac. Vi du chung ta mudn xdy dung tai liéu boi dudng
dang video, chiing ta can phai st dung duoc va cai dat vao may tinh mot phan
meém chinh stra video; di kém 1a cc ph?m mém chinh stra hinh anh, hodc thu 4m
va chinh stra tép 4m thanh. Ty theo yéu cau ciia video can xay dung, vi du chat
luong hinh anh, cac hiéu tng video,... ma ching ta c6 thé liwa chon phan mém
phu hop.

Nhu vay, viéc lya chon, sit dung phan mém nham dam bao c4c yéu cau trong
viéc phat trién tai liéu boi dudng chuyén mon.

Thi hai 1a tinh thong dung ciia phin mém. Sir dung mot phan mém thong

dung, chiing ta s& 1) ké thira duoc nhitng san pham cta nhitng ngudi khac ma



chung ta tham khao; 2) phéi hop hoat dong phat trién tai liu v6i nhidu nguoi;
thuan tién trong viéc chia s¢, in an, sir dung tai liéu. Vi du qua mot dot bdi dudng,
GVMN cbt can thuong duoc cac bao céo vién chia sé cac tai liéu bdi dudng, ching
han bai trinh chiéu, théng thudng duoc thiét ké trén phan mém MS PowerPoint.
Néu GVMN cét can ciling thanh thao trong viéc st dung phan mém MS
PowerPoint hodc nhitng phdn mém c6 thé doc va chinh stra dugc tép tin dang
* pptx thi viéc bién tap va chinh sira bai trinh chiéu sé& tén it thoi gian hon rat

nhiéu S0 voi viée sir dung mot phan mém khéc va 1am lai tir dau.

Thir ba thuén tién trong viéc sir dung va thao tac don gian. Hién nay,
thoi quen st dung phan mém cta nguoi dung dan thay doi, khi dién thoai di
dong thong minh va cac thiét bi di dong cam tay dang c6 nhitng tng dung ma
dudi mot goc dd nhin nhan ndo d6 1a cd thé thay thé cho cac phan mém trén may
tinh. Chang han chung ta thuong sir dung dién thoai di dong thong minh dé chup
anh va str dung nhitng tmg dung dé chinh sira anh thay vi sir dung may tinh. Vi
vy, néu c6 phan mém trén dién thoai thdng minh hoic 1am viéce truc tuyén thi sé
tao ra loi thé trong viéc st dung, vi chiing ta co thé 1am viéc moi lic, moi noi.

That khd dé doi hoi nhitng phan mém vira c6 thao tic don gian, vira dap ing
nhu cau hodc muc dich sir dung, tuy nhién, mét s truong hop 1a c6 thé. Vi du
ching ta mudn thu mot doan 16 thoai hodc Am thanh noi chung hoac la mot thao
tac don gian dbi véi anh, video (cat tép tin video ching han), I0c d6 cac phan mém
thao tac don gian sé& 13 lya chon tot. Mot thuc té 1a c4c phan mém déu hudng
dén viéc str dung ctia nguoi dung nén nhin chung GVMN cét cén s& khdng gip
nhiéu kho khan khi str dung & mirc d6 co ban, dbi véi cac phan mém thong dung.

Thit tw 12 phit hop véi phén cieng va hé diéu hanh. Mdi mot phan mém
déu c6 yéu cau ddi voi hé didu hanh va phan cing. Do d6, chung ta nén chon
nhimg phan mém phu hop véi may tinh ching ta dang st dung.

Thir ndm la chi phi dé sir dung phan mém. Dé st dung phan mém, ngudi
ding c6 thé dung ban mién phi, ban ding thtr (c6 gidi han ngay va tinh ning),

ban tra phi theo thoi han hoic tra phi sir dung vinh vién, tly theo phan mém. Cac



phan mém cho gido duc thudng c6 ban mién phi hoic dung thir. Hon nita, hoat
dong phat trién tai liéu khong phai 1a thuong xuyén, c6 tinh chuyén nghiép ma
thong thudng tip trung l1am trong mot khoang thoi gian, vi vay cd thé sir dung
ban mién phi hodc dung thur.

Véi dinh hudng khai thac nhitng phan mém dap (mg nhu cu phat trién tai
liéu bdi dudng chuyén moén cho GVMN, khong qua phtic tap trong cai dat, st
dung. NhAm tac gia sé gidi thiéu nhitng phadn mém c6 thé str dung phién ban mién
phi hodc dung thir, don gian trong sir dung, khéng yéu cau qua cao vé phan cing
hodc c6 thé st dung truc tuyén.

NOI DUNG 2: Khai thac tai liéu tir Internet phuc vu phat trién tai liéu boi
dwong chuyén mén cho GVMN

2.1. Mot so luu y trong tim kiém, khai théc, sir dung tai liéu tir Internet
2.1.1. Nhitng vin dé chung vé tim kiém, khai thac, sir dung tai liéu tir Internet

Khi ¢6 nhu cau vé thong tin, tai liéu ndi chung va thong tin, tai liéu cho phat
trién tai liéu trong boi dudng chuyén mdn cho GVMN nai riéng, ching ta thuong
tim kiém va khai thac ngudn tai liéu tir Internet. Viéc tim kiém va khai thac c6
thé thyc hién qua:

- Cac phan mém tim kiém: Cac phan mém tim kiém, nhu Google (https:/
www.google.com/), Bing (https://www.bing.com/),... ¢6 wu diém I dé sir dung
va cho két qua nhanh; tuy nhién, két qua tim kiém thuong rat rong (két qua tim
kiém bao gém nhiéu trang, nhiéu Iya chon néu ching ta khéng st dung cac ki
thuat tim kiém hop 1i), gay khé khan cho viéc khai thac s dung; viéc sir dung
cac ki thuat dé cho két qua mong mudn sé& dé cap dén trong phan tiép theo cua
tai liéu;

- Cac trang web c6 cac ndi dung theo chii dé, vi du trang web cung cap
thu vién gido an dién tt, trang web cung cap ngudn tai liéu hoc thudt, trang web

cung cap nguon anh mién phi, video mién phi,...


http://www.google.com/)
http://www.bing.com/)%2C

Thong thuong, viéc tim kiém c6 thé dién ra trong 5 budc nhu hinh 2.1.1.
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Hinh 2.1.1: C4c budc cua qua trinh tim kiém, khai théc thong tin tir Internet.

Buéc 1: Xac dinh yéu ciu ciia tai liéu can cr vao muc tiéu cia tai lidu
tim kiém, hodc muc tiéu gén voi1 viée st dung tai lidu;

Buéc 2: Xac dinh cac tir khéa st dung dé tim kiém. Cac tir khoa 1 nhiing
tur, cum tur chtra dung nhiing dac trung cuia tai liéu can tim kiém;

Buéc 3: Lwa chon trang web hodc phan mém tim kiém. Vi dy dé timkiém
tai liéu hoc thuat, chiing ta thuong vao trang https://scholar.google.com/; dé tim
kiém anh hodc video, chung ta c6 thé vao cic trang cung cap anh va video mién
phi nhu https://www.pexels.com/vi-vn/ hodc 1a tim kiém tir Google.

Buwéc 4: Thuwe hién tim kiém bang cac thao tac (xem thém phan 2.2) trén
trang tim kiém.

Buéc 5: Panh gia két qua tim kiém duoc. TUy theo y&u cau tim kiém, két
qua tim kiém thuong gom maot sb tai liéu tir cac ngudn khac nhau. Chung ta can
phai danh gia xem 1) tai liéu c6 phu hop véi yéu cau hay khdng? 2) ¢d tai liéu nao
phl hop hon, chat lugng tot hon khdng? 3) viée str dung tai liéu ndy vao boi dudng
chuy&n mén cho GVMN c¢6 phi hop khong?... Viéc danh gia két qua tim kiém
doi hoi ching ta phai ¢6 nhimg ki ning vé danh gi4, nhan dién thong tin, kiém
chung thong tin.

Néu két qua tim kiém chua phU hop, chling ta can quay lai cac budc trude
va tiép tuc thuc hién viéc tim kiém. Vi du quay lai budc 3: Bire anh chling ta can
tim khong c6 (hodc khong dat yéu cau) & trang web anh mién phi nay, ching ta

c6 thé thay bang trang web anh mién phi khac.


https://scholar.google.com/
https://www.pexels.com/vi-vn/

2.1.2. Mt sé Iwu ¥ trong khai thac, si¢ dung tai ligu tir Internet

Trong qua trinh tim kiém, khai thac tai liéu Internet, nguoi ding néi chung
va GVMN cbt can noi riéng can tuan thii cac qui dinh cta Phap luat c6 lién quan
nhu B0 luat Dan su, Luat S¢ hitu tri tué, Luat An ninh mang, ... Tuy nhién, khéng
phai lic nao chlng ta ciing can “soi chiéu” vao cac qui dinh, dé xem xét c6 hop
li trong khai thac, str dung hay khong. Vi vay, khi khai théc, st dung tai li¢u tu
Internet vao hoat dong bdi dudng chuyén mén, GVMN cdt can can luu :

- Phu hop voi quan diém, dudng 16i ciia Pang Cong san Viét Nam; tuan

thit Hién phap va phap luat Viét Nam;

- Noi dung, hinh thirc cua tai li¢u phu hop vai van hoa, lich str, dia li, dao
1i, thuan phong my tuc cua Viét Nam; dam bao tinh khoa hoc, su pham,
tham my, gan véi diéu kién thyc hién chuong trinh gido duc mam non
tai cac dja phuong; dam bao quyén tré em;

- Phu hop v6i muc tiéu, ndi dung, phuong phap, hinh thirc to chic cac hoat
ddng trong bdi dudng chuyén mon;

- CAc thuat ngir, cac khai niém, dinh nghia, su kién, hinh anh bao dam tinh
chinh xéc, khach quan, nhat quan; cac hinh anh, su kién, s6 liéu ¢4 ngudn
gdc 10 rang;

- Trich dan rd rang chi tiét ngudn tai liéu.

Can luu y thém vé trich dan tai liéu. Trong nhiéu trudng hop nhu sir dung
thong tin tir mot trang web, tir mot quyén sach, bai béo khoa hoc.... chling ta can
trich dan ngudn gdc cia tai lidu. Viéc trich dan tai lidu 1a can thiét, dé dam bao
van dé quyén tac gia, liém chinh khoa hoc.... va nhitng ¥ nghia khac, nhu:

+ Tao niém tin cho ngudi doc, vi viée trich ddn da chung minh thong tin

cung cap la thong tin c6 gia tri khoa hoc, chinh xac;

+ Ngudi doc (hodc hoc vién) quan tdm dén van dé dé (trong tai liéu trich

dan) thi cé thé tim hiéu thém trong tai liéu gbc dé c6 nhiéu thong tin hon.

2.2. Mot s6 phan mém tim kiém, khai thac tai liéu tir Internet


https://thuvienphapluat.vn/van-ban/Bo-may-hanh-chinh/Hien-phap-nam-2013-215627.aspx

2.2.1. M{t s6 phian mém tim kiém tai ligu tiv Internet
Cac phan mém tim kiém thudng c6 cac chic ning:
- Cung cép céc két qua tim kiém lién quan;
- Giao dién dé hiéu, dé doc;
- C6 cac tly chon mé rong hoic thu hep két qua tim kiém.

Vi cac tiéu chi nay, danh sach cadc phan mém tim kiém dudi day dap ting
duoc nhu cau tim kiém.

2.2.1.1. Phan mém tim kiém Google (https://www.google.com/)

C QO A google.com
Go gle "phat trién" + "tai liéu” + "mam non" X & Q
QA &) Images [*] Videos (=5 News : More Tools

bout 3,730,000 results (0.33 seconds)
p sptwnt.edu.vn
hitp//thuvien.sptwnt.edu.vn » Eboo Translate this page
’ v R . - ‘A
Chuwong 1: Phat trién chwong trinh gido duc mam non - Thu vién

Giao trinh phat trién va 16 chirc thue hién chuong trinh gide duc mam non (Danh cho hé
CDSPMN} ... Phan cudi: Tai liéu tham khdo, Phuy luc 1, Phu luc 2 .

Hinh 2.2.1: Minh hoa phan mém tim kiém Google.

Google 12 phan mém tim kiém duoc sir dung nhiéu trén thé gii. Google
cho két qua nhanh chéng, dwa ra cac muc lién quan va cé cac cong cu hd tro
nhu tim kiém theo thoi gian, ngon ngi,... Ngoai ra nd con cung cip tim kiém
theo hinh
anh, tin tirc, video va ban d6, day I cac dich vu ndi bat dé tim kiém hinh anh, chi

duong va doc tin tuc.

Cac vu diém cta phan mém tim kiém Google Ia:;


http://www.google.com/)
https://quantrimang.com/cong-nghe/google-la-gi-163417

- Cung cap két qua tim kiém chat luong trong giao dién dé sir dung;
- Cap nhat két qua va tinh ning thudng xuyén;
- C6 danh muc cac trang web 16n.

2.2.1.2. Phdn mém tim kiém Bing (https://ww.bing.com/)

Bing ciing 1 phdn mém tim kiém théng dung. Tuong tu Google, Bing hd tro

tim kiém thong qua cac tir khéa va cac lya chon nhu anh, video, ban do,...

0 Aa hittps//www bing.com/'#

= Microsoft Bing

Hinh 2.2.2: Minh hoa phan mém tim kiém Bing.
Uu diém ctia phan mém tim kiém Bing 12 ¢6 tinh nang 1ap chi muc video noi
bat va dang duoc dau tu phat trién tich hop tri tu€¢ nhan tao.

2.2.1.3. Phdn mém tim kiém DuckDuckGo (https://duckduckgo.com/)

o N & O B https//duckduckgo.com/?va=vat=halig="phat+ trién” + %28+ “tal+lidu*+ %28+ “n
"phét trién” + "1ai liéu* + "mam non" Q
Q Al BdImages [ Videos News @ Maps % Settings

(3D Vietnam (en) ~ Safe search: moderate ¥  Anytme ~

«= https://thuathienhue.govvn » vi-yn > Thong-tin-kinh-te-xa-hol » tid » Ke-hoach-phat-trien-glac-duc
Ké hoach phat trién giao duc mam non giai doan 2019 - 2025
1 day ago - 1. Thyc hién céc co ché, chinh sach vé phat trién gido dyc mam non. a) Thyc hién c6 hiéu

qué céc co ché, chinh séch vé phat trién gido duc mam non trén dia ban tinh theo quy dinh va hudng
dén cla cac bd, nganh trung vong.

Hinh 2.2.3: Minh hoa phan mém tim kiém DuckDuckGo.

DuckDuckGo c6 mdt s6 tinh niang nhu hién thi tat ca théng tin can tim trén


https://www.bing.com/
https://duckduckgo.com/

trang két qua dau tién (Google va Bing liét ké tat ca cac trang két qua), cung cip
101 nhac (giGp 1am rd cau hoi tim kiém). Ngoai ra, phan mém tim kiém nay it chtra
quang cao.

Cac vu diém cta phan mém tim kiém DuckDuckGo Ia:;

- Cho két qua nhanh;

- Giao dién gon gang va don gian.
2.2.2. Mjt 56 nguén tai liéu

Phan nay liét ké mot so trang web ma GVMN c6 thé truy cap dé khai thac
duoc tai liéu cho bdi dudng chuyén mon. Bé tim kiém, khai thac, str dung nhiing
tai liéu trén cac trang ndy, chiing ta thuong phai ding ki. Viéc tim kiém tai liéu

trén cac trang nay la don gian hon so véi viéc tim kiém tir Google hoic cac phan

mém tim kiém khac.

Tén trang web hodc dia chi Tinh niang co ban
https://scholar.google.com/ Ngudn tai liéu hoc thuat
https://igiaoduc.vn Kho hoc liéu sd, duogc
https://ww.twinkl.com.vn phan loai theo chu dé,
http://giaoduc.itrithuc.vn/ theo d6 tudi

https://thuvien.edu.vn/feature/khohoclieudientu,...

https://giaoan.violet.vn/ Thu vién gido an dién tur

https://vi.cleanpng.com/ Anh, video mién phi
https://unsplash.com/
https://pixabay.com/

https://www.pexels.com/



https://www.twinkl.com.vn/
http://giaoduc.itrithuc.vn/
https://thuvien.edu.vn/feature/khohoclieudientu
https://giaoan.violet.vn/
https://pixabay.com/
http://www.pexels.com/

https://www.education.com/

Céac tro choi, hoat dong,
gido an, video, bai hat

phuc vu cho gido vién tir



http://www.education.com/

mam non dén trung hoc co

SO

https://alison.com/careers/education/early-

education-teacher

https://www.cceionline.com/professional-

development-courses-teacher/

Céac khoa hoc, md dun vé
kién thirc, ki nang chim
soc va gido duc tré cho
GVMN, bao gdm céc kién
thire chung vé dic diém su
phat trién cia tré mam
non, phuong phap gido
duc tri tué, ngdn ngtr, tinh
cam, ki nang xa hoi, thé

chat, thAm my,....

https://www.enchantedlearning.com/home.shtml
https://exchange.smarttech.com/
https://www.teachersbrain.com/

https://www.pppst.com/

Céc tai liéu lién quan dén
no1 dung chuong trinh
gido duc tir cip hoc mam
non dén phé thong; chia sé
gido an, video bai giang
cia GVMN va cac cip
hoc khéc; cac hoat dong, y

tuong, tro choi da dang...

2.2.3. Mt s6 ki thudt tim kiém

Muc 2.1.1 da trinh bay vé 5 budce cua hoat dong tim kiém tai liéu. Phan nay

gid1 thiéu mot sO ki thuat tim ki€m, tirc 1a thao tac trén cac phan mém tim ki€ém.

> Sir dung két hop céc tir khoa

Tir khoa chira c4c dic trung cua tai liéu can tim kiém, vi vay viéc chon va

st dung tir khoa rat quan trong trong viéc tim kiém tai liéu. Thong thuong thi

khi chuing ta dua ra cang nhiéu tir khéa, theo nghia tai liéu chiing ta can tim chira



https://alison.com/careers/education/early-education-teacher
https://alison.com/careers/education/early-education-teacher
https://www.cceionline.com/professional-development-courses-teacher/
https://www.cceionline.com/professional-development-courses-teacher/
http://www.enchantedlearning.com/home.shtml
https://www.teachersbrain.com/
http://www.pppst.com/

nhirng tir khoa do, thi két qua tim kiém s& thu gon lai.

- Tu khoa nén duoc dit trong ddu ngoic kép;

- St dung nhiéu tir khda (giira cac tir khda c6 thé sir dung dau + néu mudn
tai liéu xuit hién déng thoi cac tir khoéa hoac nhép lién tuc céac tir khoa, mdi tir khoa khac
nhau déu dat trong diu ngoac kép);

- Thém cac thudc tinh cta tai liéu mudn tim: Vi du ching ta mudn tim tai
liéu dang pdf, chiing ta c6 thé bo sung tir khoa 1a pdf;

- Thém cac tir khda ma chling ta biét chic chin trong tai liéu chling ta mudn
tim. Vi du khi muén tim théng tu caa Bo Giéo duc va Dao tao tir Google,

chung ta c6 thé bo sung tir khoa “TT-BGDDT”.

> Str dung c4c lwa chon tim kiém ciia phin mém tim kiém

Sau khi nhap cac tir khoa va bam tim kiém (hodc nhan phim Enter), chiing
ta c6 thé bo sung thém lya chon tim kiém cho tai liéu, dé thu gon cac két qua
tim kiém véi mong mudn két qua tim kiém hoi tu vé két qua dat yéu cau tim

kiém.

Google S0 1t mam nor Tlr kh()ﬂ

Tt Bam vao day dé bo sung cac lya chon —»

Bam vao day dé
tim kiém anh hoac video

Lua chon ngon ngur
va thoi gian

Hinh 2.2.4: Chi tiét thao tac tim kiém trén cong cu Google.

Bam chon Hinh anh hoic Video dé tim duoc c4c tép tin hinh anh hodc video
c6 nodi dung twong tmg cta tir khoa. Chung ta c6 thé chon Céng cu (xem hinh

2.2.4) dé bo sung céac lwa chon khac nhu ngdn ngir, thoi gian.

> Biét dirng ding I0c va tham khio y kién chuyén gia, ddng nghiép

Vi cac phan mém tim kiém hién nay, két qua tim kiém thuong rat nhiéu,




vi vay chiing ta can thyc hanh nhiéu thao tac tim kiém tai liéu dé nang cao ki
nang tim kiém va khai thac tai liéu tir Internet. Tuy vay, khong phai lic nao
chung ta ciing tim kiém duogc tai liéu mong mudn. Lic ndy, ching ta khéng nén
qua sa da vao viéc tim kiém va xir li theo hudng khac, ching han nhu:

- Tu tao tai liéu: Néu ndi dung tim kiém 1a don gian (mot so 6, mot birc
anh c6 bd cuc nho,...) thi thay vi bo qua nhiéu thoi gian tim kiém, chiing
ta nén tu tao nhitng tai li¢u nay;

- Tham khéo thém ¥ kién cua chuyén gia trong linh vuc twong tng hodc
ddng nghiép dé hoat dong tim kiém c6 hiéu qua hon.

NOI DUNG 3: Xay dung tai liéu trong bdi dudng chuyén mén cho GVMN
3.1. Xay dung hinh anh, &m thanh

3.1.1. Vé so do tw duy bang phan mém MindMaple Classic

3.1.1.1. Gioi thiéu

MindMaple Classic 1a phan mém v& so d6 tu duy mién phi pho bién danh
cho may tinh. Phin mém duoc sir dung rong réi trong khi thiét ké bai thuyét trinh
va thao luan, ghi chi c& nhan, phac thao du an, ké hoach, ... gilip ngudi ding phéat
trién ¥ tudng, ghi nhé va quan 1i du 4n mot cach khoa hoc. San pham cta phan
mém 4 thé xuét ra nhiéu dinh dang, phd hop véi nhu cau phat trién tai liéu chuyén

mon cho GVMN.

MindMaple Classic c6 mot sd dic trung co ban sau:

- Giao dién so' dd tw duy tw nhién: B6 sung va di chuyén cac chu dé nhanh
chong nhu v& phac thao hay ghi chu trén s6 tay, MindMaple Classic giup ngudi
ding phét trién chu dé sang tao thay vi gi6i han trong nhitng khuén mau san co.

- Quan li cdng viéc khoa hoc: Tich hop chi tiét cong viéc vao so dd, dinh
keém tai li€u, chinh stra va luu truc tiép tor MindMaple Classic.

- CONg cu vé so' dd tw duy mé rong: Dé c6 so do tu duy chi tiét hon, ngudi

dung c6 thé thém cac mdi quan hé, lién két, file vao MindMaple Classic.



- Tuy chinh: C4 nhan héa so d6 tu duy bang mau sic, hinh anh va hinh
minh hoa. MindMaple Classic c6 cac d6i twong dé gitp viéc trang tri so dd
thuan tién.

- HO tro nhap file va xuét file nhiéu dinh dang

MindMaple Classic co thé dugc str dung trén cac h¢ diéu hanh thong dung,
nhu Windows, khong yéu cau thém vé cau hinh phan cing.

3.1.1.2. Cai dat MindMaple Classic trén may tinh

Pé tai file va cai dat phan mém MindMaple Classic, ching ta thyc hién theo
cac budc nhu sau.

Buwdéce 1: Tai file cai dat

Truy cap trang chu ciia MindMaple Classic: https://www.mindmaple.com/
va bam MindMaple Download dé tai file cai dit (hinh 3.1.1(a)).

Bit dau tai file

Tiép theo, can ghi nhé s6 sé-ri dé cai dat (c6 thé copy truc tiép), trong trudong
hop minh hoa, s6 sé-ri 1a: 3SFWH-BAUX-7YLG-VR7H; sau d6 bam theo chi dan
trén hinh 3.1.1(b).

Buéc 2: Chay file vira download duoc (click dup vao file vira download).

Buwde 3: Thuc hién cac thao tac nhu trong hinh 3.1.2,

Tich chon nhu trong hinh 3.1.2(a) va bam chon Next;

Nhép tén nguoi ding, sb sé-ri nhu trong hinh 3.1.2(b) va bam chon Next;

Chon Next (hinh 3.1.2(c)) — Chon Next (hinh 3.1.2(d)) — Chon Install
(hinh 3.1.2(e)); Poi mot khoang thoi gian cho phin mém cai dat hoan tat, bAm

Close (hinh 3.1.2(f)).

3.1.1.3. Swr dung MindMaple Classic

Phian mém MindMaple Classic cung cap giao dién va hd trg cac thao tac

dé xay dung mot so dd tu duy nhu sau.


https://www.mindmaple.com/Classic
https://www.mindmaple.com/Classic
https://www.mindmaple.com/Classic
http://www.mindmaple.com/
https://www.mindmaple.com/Classic

a) Giao di¢n

Giao dién ctia phan mém MindMaple Classic bao gdm 6 ving, duoc gan

nhan A, B, C, D, E, F nhu trong hinh 3.1.3.
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Hinh 3.1.3: Giao dién phan mém MindMaple Classic.

A (File Tab): Menu (c6 giao dién tuong tu nhu MS Office quen thudc) véi
cac chirc nang phé bién nhu tao file m&1, mé file hién co, luu file, in file,...

B (Quick Access Toolbar): La thanh cong cu truy cap nhanh véi cac chirc
nang thong dung nhu luu file, ma file, hoan tac, ... Ching ta c6 thé thém cac chirc
nang khac vao thanh nay.

C (Ribbon Menu): Khu vuc bao gdm toan bo chirc nang cia MindMaple
va dugc chia thanh céc tab dua trén thudc tinh va chirc nang ctia chung.

D (Task Side Panel): Cung cip mot sé chirc ning don gian, cho phép nguoi
dung kiém soat timg giai doan phat trién ctia so d0, vi du danh déu wu tién, bd
sung mirc d hoan thanh,...

E (Main Map): Vlng rong nhat trong giao dién, 1a noi tao va bién tap so do.

F (Map Tabs): Cho phép quan 1i nhiéu so d6 dong thoi (c6 thé hinh dung
tuong tu nhu cac tab trong MS Excel).


https://www.mindmaple.com/Classic

b) Tao so dé tw duy mdéi

Khi bit dau chay phan mém, giao dién dau tién cho phép chung ta tao mot
s0 d6 tu duy méi bang cach chon themes cho cha dé (cé thé hiéu 1a kiéu cach,
dang céc khdi hinh, mau sac,...) hodc chon template (c6 thé hiéu 1a ban miu)
cho chu dé (xem hinh 3.1.4). Trudng hop khac, khi dang st dung phan mém,
mudn tao mot so do tu duy mai, ching ta chon File — New (hodc bam t6 hop
phim Ctrl
+ N) thi phan mém ciing s& chuyén dén giao dién nhu hinh 3.1.4 dé tao mot so

dd tu duy moi.

Chon Themes — [ ~

Map Ternplates

hoac Templates — —— o

Cac loai Themes

S ———
hodc Templates 2 = -

Hinh 3.1.4: Chon themes hoic template cho so do tu duy.

Néu muén bat dau véi mot so do tréng (voi mot chil dé trung tam - Central
Topic), ching ta chon Map Themes; Néu mudn bat dau véi mot ban mau ¢ sin,
chung ta chon Map Template; sau d6 chon loai twong ing va bam OK.

Khi tao so d6 tu duy méi sé& dong thoi tao chu dé trung tim cta so do
(Central Topic).
c) Thém chu dé

Phan mém MindMaple Classic hd trg nhiéu cach thém céc chu dé. O day

chi minh hoa cu thé truong hop thém céc chii dé chinh (Main Topic). Cac chu dé

khac duoc thuc hién twong tu nhu thém chu dé chinh. V& mit thao tac, ¢ thé



https://www.mindmaple.com/Classic

xem chu dé chinh 1a chu dé con (subtopic) cta chu dé trung tim. Dé thém chu dé
chinh vao so 6, chiing ta co thé thao tic mot trong cc cach sau:
1) Bam chon (click chon - chu6t trai) chu dé trung tim — Bam phim Insert;
2) Bam chon (click chon - chu6t trai) chu dé trung tim — Bam phim Space;
3) Di chudt vao chu dé trung tam, giit chudt trai va kéo ra phia ngoai viing
chu dé trung tam;
4) Bam chon (click chon - chudt trai) chu dé trung tdm, sau d6 chon Home
— chon Subtopic. Cac vi tri chon chi ra trong hinh 3.1.5(a);

5) Click chudt phai vao chil dé trung tim — Chon Insert — Chon Subtopic

(minh hoa trong hinh 3.1.5(b));
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Hinh 3.1.5: Minh hoa thém chu dé cho céch 4 (hinh a) va cach 5 (hinh b).
6) Bam chon (click chon - chudt trai) chu dé chinh — Bam phim Enter
7) Bam chon (click chon - chudt trai) chu dé chinh sau d6 chon Home — chon

Topic. Cac vi tri chon chi ra trong hinh 3.1.6.
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Hinh 3.1.6: Minh hoa thém chu dé cho céach 7.
8) Click chudt phai vao chu dé chinh — Chon Insert — Chon Topic
Trong 8 céch liét ké ¢ trén thi:

- Céch 1 dén 5 la tac dong trén chil dé trung tam, 1a gdc ctia chu dé chinh;
- Céch 6 dén 8 1a tac dong trén cha dé chinh cung chung gbc véi cha dé
chinh tao ra.

Chung ta c6 thé ap dung nhiing cach nhu di liét ké & trén dé tao ra cac chu
dé nhanh khac trong so do.
DPdi v6i chu dé géc, cu thé 1a thém chu dé géc ctia mot chu dé da co, ching
ta khong ap dung mot trong tdm céach trén ma thuc hi€n mot trong hai cach sau:
- Bam chon (click chon - chudt trai) vao chl dé ma ta mudn thém chu dé
gbc cho nd, sau d6 bam to hop phim Ctrl + Shift + Insert;

- Click chudt phai vao chii d& ma ta mudn thém chi dé gdc cho né — Chon

Insert — Chon Parent Topic (hinh 3.1.7).
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Hinh 3.1.7: Minh hoa thém chu dé gdc cho mot cha dé da co.

Véi cach bAm chudt phai va chon Insert ny, ching ta c6 thé thém topic doc

lap (Floating Topic) hay mé ta thém cho Topic nao do (Insert — Callout Topic).

d) Chinh sira mét chi dé

Thao tac chinh stra mét cha dé twong tu nhu thao tac trén mot 6 c6 chir trong
MS Word hoac MS PowerPoint.
- Pé thay doi ndi dung cua chu dé, chung ta click dip vao cha dé va nhap
vao ndi dung can thay doi.
- Dé chinh stra chu dé, ching ta chon chu dé (bam chuét trai vao chu dé)
— Bam chon thé Style trén Ribbon Menu va chon chirc niing twong

l'rng nhw chon font chit, mau chi; chon hinh dang chu d&, chon mau nén chu dé; chon

dang, d6 day, mau sac cta nhanh;...

e) Di chuyén chi dé

Pua con tré chudt dén cha dé can di chuyén, lGc xuat hién dau mii tén chéo
(nhu danh dau trong hinh sau) thi bAm chudt trai va kéo dén vi tri méi nhu mong

muon cua nguoi thiét ké.
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Néu vi tri méi ctia chu dé tring véi mot cha dé khac (goi 1a chu dé A chang
han) thi chu dé di chuyén s& trd thanh chu dé con cua chii dé A.

f) X6a chu de

Néu mudn xda mot chu dé va tt ca cac chi dé con caa no, ching ta chon
chu dé (click chudt trai vao cha dé do) d6 va nhan phim Delete.

Néu mudn x6a mot cha dé ma khong xéa cac chii dé con ciia nd, ching ta
chon chu dé d6 va nhan t6 hop phim Ctrl + Shift + Delete.

g) Thém théng tin cho chu dé

Chiing ta ¢ thé thém thong tin cho chu d¢, cac thong tin ¢ thé thém 1a
anh, lién két, ngay thang, cac ki hi¢u thé hién méc do vu tién, mic d6 hoan
thanh cong viéc, cac co,... Cac thong tin dugc thém bﬁng cach chon chu dé
(bam chuot trai vao chit d&8) — Bam chon thé Insert trén Ribbon Menu va chon
chirc ning twong wng.

h) Lueu file va xudt so dé sang cac dinh dang khéac nhau

Bam t6 hop phim Ctrl + S dé luu so d6 hodc vao File — chon Save/Save as

— chon thu muc dé luu — dit tén file trong 6 File name — chon kiéu file muén

luru tai 6 File type — bam Save nhu luu trit cac file thong thuong.

Phan mém MindMaple Classic hd tro viéc xuat so do tu duy sang cac dinh
dang khac nhau nhu MS Word, MS Excel, MS PowerPoint, HTML, anh hodc
van ban (text) rat thuan tién cho cac muc dich str dung khac nhau. Dé xuét so d6
sang dang anh, chung ta thuc hién nhu sau:

Vao File — chon Export — chon Export as Image — chon thu myc dé

Iwru file sau khi xut — dat tén file anh trong 6 File name — bam Save — Chon
kich thuéc anh va bam OK.
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Viéc xuét sang c4c dinh dang khac duoc thuc hién tuong tu.
3.1.2. Chuyén doi vin bdn thanh gipng noi sir dung Viettel Al
3.1.2.1. Gioi thiéu

C6 nhiéu phan mém dé chuyén ddi van ban thanh giong noéi. Chung ta nén
su dung cac phﬁn mém trén dién thoai di dong hodc truc tuyén dé dam bao phﬁn
mém thudng Xuyén dugc cap nhat nhitng tinh ning méi nhat. Phan ndy hudng
dan st dung cong cu chuyén doi vin ban thanh giong noi cia Viettel tai dia chi:
https://viettelgroup.ai/service/tts. Day la nén tang Cong nghé tri tué nhan tao cho
xtr 1i tiéng Viét, duoc cung cap bdi tap doan Viettel.

Nén tang Cong nghé tri tué nhan tao ctia Viettel cung cap cong nghé tri tué
nhan tao vé xir i tiéng noi, thi gidc may tinh va xir 1i ngdn ngit ty nhién. Cong
nghé xir 1i tiéng ndi bao gom téng hop tiéng nodi va nhan dang tiéng noi. Cong
nghé tong hop tiéng noi 1 cdng nghé cho phép tu dong chuyén d6i van ban thanh
tiéng noi Tiéng Viét véi cac dic trung sau:

- Cho giong doc tu nhién, ngit nghi tu dong va két hop biéu cam chinh xéc;

- Cung cap giong doc bao, doc truyén vdi ca 3 vung mién: Mién Bac, mién
Trung va mi€én Nam; mo1 vung mién c6 giong doc nam va ni;

- C6 thé diéu chinh téc d6 doc;

- Cho phép tai file &m thanh vé may tinh véi cac dinh dang mp3, wav.
3.1.2.2. Pang ki tai khodn

Truy cap vao dia chi: https://viettelgroup.ai/service/tts va chon dang ki dé
bat dau thyc hién dang ki tai khoan (hinh 3.1.8(a)). Tai giao dién dang ki, chiing
ta khai bao ho tén, email, mat khau (mat khau cho trang nay, khong can tring
v6i mat khau email), tich chon va bam déng ki nhu hinh 3.1.8(b). C6 thé hé thong
s& yeu cau ching ta lam mot sb thao tac dé xac thuc ching ta khong phai 14 ro
bot.


https://viettelgroup.ai/service/tts
https://viettelgroup.ai/service/tts

Tiép theo, hé thong s& thong béo viéc dang ki thanh cong va yéu cau kiém
tra email dé xac thuc email (hinh 3.1.8(c)). Chiing ta can mé& email dé xac thuc

email va truy cap vao trang Viettel Al (hinh 3.1.8(d)).
3.1.2.3. Chuyén doi vin ban thanh giong noi
Tir trang chi ching ta bAm chon Tong hep tiéng néi (hinh 3.1.9(a)).

Tiép theo chon Trai nghiém — Nhap vin ban (c6 thé copy va dan tir mot
doan vian ban chuan bj truéc) — Chon giong doc va chon Toc d6 doc — Bam

chon Poc van ban (hinh 3.1.9(b)).
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Biam chon Tong hop tiéng noi
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Hinh 3.1.9: Thiét 1ap dé thuc hién chuyén d6i van ban thanh giong noi.

Doi mot thoi gian ngan dé hé théng doc xong vin ban, ching ta dong thoi
nghe dé danh gia chat luong am thanh. Néu hai long v6i doan am thanh di co
thi bAm Tai xudng va chon mot dinh dang file dé tai file vé may tinh (hinh
3.1.10).
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Hinh 3.1.10: Tai file &m thanh vé may tinh.
Pé chat lwgng am thanh duogc tdt, ngir di¢u doc phu hop véi doan van ban,
chung ta can:
- Chohé théng doc tirng doan van ban ngén,
- Viét doan vin ban dang ngir phap,

- Nén viét thang phién &m nhiing tir hodc cum tir viét tit.
3.1.3. St dung phdn mém Audacity
3.1.3.1. Gidi thi¢u

Audacity 1a mot phan mém thu 4m chuyén nghiép, hoan toan mién phi trén
may tinh, laptop va dé str dung. Ngoai kha nang thu &m truc tiép bang micro, phan
mém con cung cap bd cong cu gitp loai bo tap 4m khong mong mudn trong qué
trinh thu 4m, cling nhu chinh stra t€p sau khi thu am.

Phan mém Audacity c6 c4c tinh nang sau:

- C6 thé thu am tryc tiép bang micro, bo thu két hop thiét bi, hay cac thiét

bi thu &m khac tuong tu;

- D@ dang diéu chinh &m luong ngay trong qua trinh thu am;

- Ghép, chinh stra nhiéu ban thu am;

- Kha ning loc, loai bo tap &m vuot trdi S0 véi cAc phan mém thu &m co ban;

- Dé sir dung doi véi nhitng nguodi méi bat dau;



- HO tro tiéng Viét va hoan toan mién phi;
- Nhap file: Nhap file mp3; xuét ra nhiéu dinh dang: mp3, wav, goo...

Phan mém Audacity c6 thé duoc st dung trén cac hé diéu hanh théng dung,
nhu Windows, khong yéu cau thém vé cAu hinh phan cimg.

3.1.3.2. Cai dat phan mém Audacity trén may tinh

Buwdc 1: Tai file cai dat

Truy cap link: https://www.audacityteam.org/download va bdm Download
for Windows (hinh 3.1.11).

@ Audacity
HOME ABOUT » DOWNLOAD - HELP ~ CONTALT » GET INVOLVED ~ <

DOWNLOAD

Dawnload the free Audacity audio editor

|+ vownioad o windows (22 a0 25 o f= Bam Download for Windows

wnioad for Mac {64 Dit Intef)

Hinh 3.1.11: Tai file cai dit phan mém Audacity.
Buéc 2: Chay file vira download duoc (click dup vao file vira download).

Buwéc 3: Tich chon Vietnamese nhu trong hinh 3.1.12 dé chon ngdn ngit 1a

tiéng Viét va bam chon OK.


https://www.audacityteam.org/download

Select Setup Language X

Select the language to use during the installation.
Tich chon Vietnamese

Vietnamese
Bim OK —F & | o

Hinh 3.1.12: Chon ngbn ngit tiéng Viét khi cai dat phan mém Audacity.

Buoéc 4: Tiép tuc cai dat voi phén giao dién la tiéng Viét, néu cai dat theo
ché d6 mit dinh cia phdn mém thi chi can bim Tiép lién tuc — bam Cai dit
— bam Hoan thanh.,

3.1.3.3. Thu am

Dé tién hanh thu 4m vé&i phan mém Audacity thi may tinh hay laptop can
phai c¢6 micro thu &m. C6 thé sir dung micro laptop, micro headphone hodc 1a
microphone dé thu am.

T giao dién chinh ctia phan mém, chiing ta bam (click trai chudt) vao biéu

tuong c6 dau tron mau do dé bit dau thu 4m (hinh 3.1.13).
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Hinh 3.1.13: Bét dau thu &m bang phan mém Audacity.

Bén canh nat bam dé thu am c6 cac nut c6 ki hi€u quen thudc nhu trén cac



phan mém nghe nhac hay thiét bi nghe nhac, chiing ta sir dung cac n(t nay dé tam
dirng thu 4m, dirng thu 4m, nghe thir doan vira thu am., ... Khi di chudt dén

cac nut ndy, chirc ning ctia nd sé& hién thi nhu trong hinh 3.1.14.

QAudacity
Taptin ChinhSia Chon Xem Truyéndan Tracks Taodm

n B ) > ® (W

Tam dimg (P

74 |

[x Audgio1 = (Audio 1 #1

0 1,0 2,0

L 1 4 1 4

1 4

Hinh 3.1.14: Céc n(t diéu khién trong thu 4m bang phan mém Audacity.
Khi thu 4m, ching ta nén dé mot khoang 3-5 gidy dau tién ciia ban thu 4m
yén lang (khong ndi gi); ching ta s€ st dung khoang yén lang nay khi thyc hién
chtrc nang loc nhidu nhu trinh bay trong phan tiép theo.

3.1.3.4. Loc nhiéu

Trong qua trinh thu &m, c6 thé c6 mot sb tap &m trong file &m thanh. Dé tién
hanh giam phan tap 4m ndy, chung ta thyc hién theo cac budc sau:

Budéc 1: Boi den khoang “yén lang” bang cach nhan chudt tréi roi kéo dé chon.

Buéc 2: Click vao Hiéu irng — [Noise Removal and repair - x6a va sira

nhiéu - tiéng 6n] — [Noise Reduction-Giam nhiéu...] (hinh 3.1.15)

dm| Hituing |Phéntich Céngcu Tro giup

Quan ly céc tinh ndng bé tro Plugin Q ; 54 4.6 -4.2 .36 ~i0 -2:4 1B -E }é

Thém Hiéu Ung Thén Gian Thuc E b| 9 ; 54 453 42 36 30 -24 18 -12 4
U Lap lai Noise reduction - Gidam Nhidu Ctrl+R 3.,0 . Ol,o ‘ 101.0

Am lugng va nén >

Fading-Chinh &m >

D6 cao vé Do nhanh-tempo

EQ va B loc > |

Noise Removal and Repair-X6a va Sira Nhiéu-Tiéng &n b Click Removal - Xéa tiéng re... -

Delay and Reverb-D6 tré va Tiéng vong > Noise reduction - Gidm Nhidu...

Bién thé va Bién diéy > Repair - Sua

Dic bt |

Hinh 3.1.15: Minh hoa budc 2 ctia loc nhiéu bang phin mém Audacity.



Budre 3: Click chon Nhén dir liéu tiéng 6n (hinh 3.1.16)

Noise reduction - Giam Nhiéu

Buoc 1

Chon viing ¢é nhiéu dé phan tich,
B&m nut 'Phin tich nhiéu' sau khi chon:

Nhan dir liéu tiéng &n

Budc 2

Chon tét ca cac viing ban cBn loc nhidy, chon hé 56 loc nhidu
sau d6 nhin 'OK' dé bit dau loc nhiéu.

Noise reduction - Gidm Nhiéu (dB): | 6 '
D6 nhay: 6,00 '
Lam mugt tan s6 (dai): 6 '
Nhiéu: (@) Gidm xudng (O Céndu
o wiyes | @

Hinh 3.1.16: Minh hoa budc 3 ctia loc nhiéu bang phin mém Audacity.

Buéc 4: Chon toan bo track am thanh can loc nhiéu bang cach nhén t6 hop

Ctrl+A hogc nhan chudt trai dé kéo.
Buwdée 5: Thuc hién lai thao tac nhu trén hinh 3.1.15.
Buwéc 6: LUc ndy phan mém s& nhan giao dién nhu hinh 3.1.16, bdm OK
Két qua, ching ta sé& thu duoc file Am thanh c6 it nhiu va tap am hon.
3.1.3.5. Bién tdp, chinh sita, cdt ghép, xudt file Am thanh
a) Nhap mot file @m thanh

Pé md mot file &m thanh vao trinh 1am viéc cua phan mém Audacity, chiing
ta chon Tép tin — chon Mé (hodc nhan t6 hop phim Ctrl + O) rdi tim chon vao
file &m thanh va bam Open (hoic click dap vao file am thanh). Thao tic mo mot

file 4m thanh tuong ty nhu mé file trong cac phan mém MS Office.

Pé nhap thém mot file Am thanh, ching ta chon Tép tin — Nhap — Am



thanh... roi thao tac twong tu nhu khi mé file 4m thanh.

b) Cat file am thanh
Phan nay giéi thiéu 3 thao tac co thé dugce st dung dé ct file am thanh:
- Cit bé mdt doan &m thanh duge chon tir mot file;

- Cat phan con lai, chi 1y doan am thanh dugc chon;

- Chia file am thanh thanh cdc file khac nhau, sau d6 xtr li doc 1ap trén céc

phan khac nhau (x6a bo hoic gt lai).
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Hinh 3.1.17: Chon va cit bé doan &m thanh bang phin mém Audacity.

Ca ba thao tac nay déu c6 mot bude chung, d6 1a Chon doan 4m thanh:
Chung ta di chudt dén dau doan 4m thanh can chon, sau d6 giit chudt trai va kéo
sang phai dén cubi doan 4m thanh can bo; hodc thao tac nguoc lai; Dé x4c dinh
chinh xac doan 4m thanh can bo, chiing ta ¢ thé sir dung chirc ning nghe doan
am thanh. Sau khi chon, ta dugc giao dién nhu hinh 3.1.17.

> Pé cit bé doan Am thanh dwoge chon, chung ta nhan phim Delete trén
ban phim hodc nhan t6 hop phim Ctrl + X hodc nhan chudt phai vao doan 4m
thanh duogc chon va chon Cét.

> Pé ciit b hai phan &m thanh hai bén, chi giit lai doan dugc chon, chling



ta bAm vao biéu twong nhu da chi ra trong hinh 3.1.17, hodc nhan t6 hop phim

Ctrl+ T.
» Chung ta co thé bam chudt phai vao doan am thanh, sau d6 chon Tach
Clip dé chia file &m thanh thanh 3 file khac nhau, sau d6 c¢é thé xu Ii doc lap trén

3 doan am thanh doc lap.

¢) Ghép céc file (doan) am thanh

Gia str chling ta dang thao tac trén mot file &m thanh (File 3), chiing ta mudn

ghép mot doan file am thanh tir File 2 vao File 3, chung ta [am nhu sau.

Buéc 1: Nhap file &m thanh 2 (Tap tin — Nhap — Am thanh...).

Ldc nay, hai file &m thanh s& hién thi trén hai track khac nhau (hinh 3.1.18).
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Hinh 3.1.18: Ghép doan 4m thanh bang phan mém Audacity.

Buwéc 2: Chon doan &m thanh tir track 2 mudn chén vao track 1 (xem lai thao

tac chon doan am thanh & phan b);

Buéc 3: Click chudt phai vao doan &m thanh da chon, bam Chép
Buwéc 4: Di chudt dén cubi track 1, click chudt phai va bam Dan (hoic Ctrl

+ V) nhu trén hinh 3.1.18.



Chay:

- Khi nhép file (budc 1), ching ta cd thé nhap nhiéu file mot lic;

- Khi c6 nhiéu track, viéc thir &m thanh dé chon doan c6 thé khé khan vi
lac d6 cac track dugc phét ddng thoi. Néu mudn chi nghe &m thanh trén
track 2 dé chon doan cho chinh xac, ching ta tat tiéng track 1;

- Sau khi hoan tat viéc ghép cac doan am thanh, chiing ta nén xda cac track
khong can thiét (bAm vao dau X & goc cao bén trai cta track).

d) Cac hiéu itng chinh sira &m thanh

Phan mém Audacity c6 thé chinh sira &m thanh v&i cac hiéu tng nhu khuéch
dai, loc,... Dé str dung c4c hiéu tmg nay, ching ta chon dean &m thanh — Chon
hiéu g can thir. V&i mdi loai hiéu tmg déu c6 ché do xem trude, chiing ta co

thé kiém tra trudc khi sir dung hiéu img d6 véi doan 4m thanh.
e) Xudt file mp3 trong phdn mém Audacity
Pé xuat file am thanh, chiing ta chon Tép tin — Chon Xuit, tiép theo chon

dinh dang dé xuét, chéng han chon Xuét thanh dinh dang mp3, roi chon vi tri

dé luu file — Dit tén file va nhan Save — Nhan OK dé hoan thanh.
3.3.2. Hoat dpng 5: Xay duwng bai trinh chiéu
3.2. Xay dung bai trinh chiéu bang Google Slides
3.2.1. Gioi thi¢u

Google s¢ hitu mot hé sinh thai cac cong cu van phong tién ich duoc nhiéu
nguoi str dung. Google Slides 1a mot trong sé do, 1a cdng cu hd tro viéc xay dung,
bién tap cac bai trinh chiéu.

Google Slides dugc Google cung cap trong dich vu Google Drive nham hd

trg ngudi ding trong viée tao ra cac ban trinh chiéu thuyét trinh. Vi kha ning

dé sir dung véi nhiéu tién ich di kém, Google Slides 1a mot tmg dung phu hop



cho nhiéu hoat dong hoc tap va lam viéc ndi chung, cho hoat dong bodi dudng

chuyén mén cho GVMN nai riéng.

Mot sb loi ich cta viée sir dung Google Slides Ia:

Hoan toan mién phi: Google Slides hoan toan mién phi khi sir dung tai
khoan Google; khong can phai tén nhiéu chi phi d¢ mua ban quyén nhu nhiing
phan mém tng dung co phi khac.

Chinh sira va lwu tw déng: Véi Google Slides, chiing ta c6 thé chinh sira
va thiét ké cac trang trinh chiéu truc tuyén nhanh chong. Bén canh d6, Google hd
trg Iwu bai trinh chiéu tu dong, tranh duoc viéc mat dir liéu khi may tinh bi tit
ngudn hay vi mot li do nao do.

Cong tac chinh sira véi nhiéu thanh vién: Ching ta c6 thé d& dang chia
sé cac bai trinh chiéu trén Gmg dung Google Slides dén nhiéu ngudi, dé cac dong
nghiép hodc nhdm ciing hd trg nhau hoan thanh mot bai trinh chiéu chat luong

va nhanh chéng hon.

Chia sé an toan: Véi Google Slides, ching ta c¢6 thé lya chon quyén truy
cap ddi véi nguoi dugc chia sé. Nguoi duoc chia sé co thé duoc cép quyén xem,
binh luan, nhan xét hodc chinh stra bai trinh chiéu. TOy vao mic do dong gop
ctia ngudi d6 trong bai trinh chiéu dé chiing ta lwa chon quyén chia sé phu hop.

Nhiéu cong cu hd tro chuyén nghiép: C6 nhiéu mau goi y chuyén nghiép
dé chling ta tao nén mot bai trinh chiéu; cac mau (templates) dugc phan chia theo
nhiéu chu d¢, tiét kiém dugc nhiéu thoi gian phai suy nghi va ty thiét ké. Nhiéu
cong cu chinh stra, cac chirc nang thém ndi dung, thém hinh anh, thém video cho
bai trinh chiéu thém sinh dong Google Slides déu co, hd trg ching ta tao nén mot
bai trinh chiéu 4n tuong.

Trong tai liéu bdi dudng ndm 2022, md dun CNTT?, chung ta di lam quen
vathao tac trén tmg dung Google Forms, vi vay, phan hudng dan tiép theo sé& trinh
bay tir ddng nhap vao Google, khong huéng dan phan tao tai khoan.

3.2.2. C4c budc xay dwng bai trinh chiéu bang Google Slides



Buéc 1: Dang nhap tai khoan Google: Tir trang chii ctia Google, bAm chon

Google apps — bam chon Drive (hinh 3.2.1).

Bam Google apps ———» :IO

GO gle M

Gmadl Meet Chat
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- . Contacts Drive Calendar
Bam Drive

Goagle Search
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Hinh 3.2.1: Hinh minh hoa budc 1.

Budc 2: Bam New — Google Slides dé tao bai thuyét trinh méi (hinh 3.2.2).

L Drive L Drive Q se
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@ File upload
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@ My Drive
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® Recent ___§8 Google Sheets
Bim Google Slides —» = Google Slides >
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[ Trash More

Hinh 3.2.2: Tao bai thuyét trinh moi.

Giao dién dé thiét ké bai trinh chiéu nhu hinh 3.2.3.



o e sle—Tén bai thuyét trinh n o (mew[-) @D O
= 5 o+ QS \N- B sxhgoun Lot The Tranzton, R =
s ’ Chon Theme | = ™
[:] i Slide chua c6 ndi dung
ck 10 add title
T Click to add title p—
Danh sach Click to add subtitle
cac slide
cua bai
thuyét trinh 2 —
a8 (y Oick %0 00d speaesr noles Chen Theme _’ j M_M

Hinh 3.2.3: Giao dién thiét ké bai thuyét trinh trén Google Slides.
Buée 3: Dinh dang mot bai trinh chiéu

Chon mau trinh bay cd sin bang cach chon cdc Theme xuat hién & bén phai
ctia trang trinh chiéu. Str dung thanh cudn dé di chuyén qua cac cha dé sin co
khac nhau (hinh 3.2.3). Sau khi chon duge mot mau theme phtihgp, chiing ta duoc
giao di¢n nhu hinh 3.2.4. Viéc nhap van ban dugc thuc hi¢n tuong tu nhu MS
PowerPoint. Khi ching ta chon vin ban thi cac chirc nang tly chon méi xuat hién
¢ thanh cong cu phia trén. Cac chirc nang nay cho phép chinh stra hinh dang cua
hop vin ban, nhu mau nén va dudng vién, kiéu chit, ¢& chir, mau sic va cac kiéu

dam, gach dudi, in nghiéng.
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Hinh 3.2.4: Bai trinh chiéu khi dugc chon thém.

Budce 4: Thém va xoé cac slide

bé thém slide, bam vao bi€u tugng dau + trén cung bén trai — Bam chudt

phai 1én slide — chon apply layout dé chon bd cuc cho slide méi (hinh 3.2.5).
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Hinh 3.2.5: Thém slide méi, chon bd cuc cho slide méi.
Nhép ndi dung van ban vao cac slide méi, luu y vé cach trinh bay phan cap
thong tin theo cac muyc: Tiéu dé - y chinh - noi dung.
Slide dwoc x6a bang mot trong cac cach sau:
- Chon slide (bAm chudt trai vao slide mudn x6a) va nhan phim Delete,
- Chon slide, sau @6 chon Edit — Delete (hinh 3.2.6(a)),

- Bam chudt phai vao slide va bam Delete (hinh 3.2.6(b))).
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Hinh 3.2.6: X6a slide.

()

Buwée 5: Thém tap tin da phuong tién

» Chen anh

Dé thém mot anh vao slide, chling ta chon nit image trén thanh cong cu hoic

chon Insert — Image — Chon mt trong cac cach: Tai lén hinh anh tir may

tinh, chén anh tir trang web, chén anh tr Drive hodc Google Photos; camera;...

(xem hinh 3.2.7).
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= By URL

%) camera <«———— Chén anh tir Camera

Hinh 3.2.7: Cac cach chén anh vao slide.

» Chen video

Tuong tu viéc chén anh, Google Slides cho phép chén video bang cach chon

Insert — Video — Chon mgt trong hai cach: Chén tir Youtube hodc chén tur




Drive. Sau khi chén video vao slide, click chudt vao video d6 sé cho phép chon
cac ché do phat video 1a khi c6 click chudt (on click), tu dong (automatically)
hoic tu diéu chinh. Chling ta ciing ¢6 thé chon thdi diém video bat dau va két thic

bang cach thay d6i tham sé Start at va End at.

Budérc 6: Chén cac d6i tuong khac

Céc doi twong nhu 6 van ban, am thanh, cadc dang hinh, bang biéu, so do,...

dugc chén bang cach chon Insert — chon dbi tugng chén twong tmg (hinh 3.2.8).

HDtaobaitrinhchieu % & &

File Edit Vxew Format Shde Arrange Tools Extensi

o o & [ Image kg
Textbox Chén van ban (text)
<) audio  Chén @m thanh

£ Video

Q; shape  Chén céc khoi hinh
f@ Table Chén bang

[@ Chart Chén bléu (16 >

th Diagram Chén so d6 16 chire »

Ic

A wordart Chén chir ngh¢ thudt
*\ tne  Chén duomg thang, ceng,...

Hinh 3.2.8: Cheén cac ddi twong vao slide.
Buérc 7: Thiét 1ap hiéu tmg

Dé tao hiéu tng cho slide va d6i twong, chiing ta chon View — Motion, hoic
bam t6 hop phim Ctrl + Alt + Shift + B (hinh 3.2.9(a)), ltc d6 ¢ phia phai trang
thiét ké s& xuat hién giao dién cho tao hiéu tng (hinh 3.2.9(b)). C6 hai loai hiéu

{rmg: hiéu tng chuyén slide va hiéu tmg ddi véi cac dbi twong trong slide.
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Hi¢u img cho ddi trgng

@ (b)



Hinh 3.2.9: Giao dién dé tao hiéu tng.
> Thiét 1ap hi¢u ving véi slide

O trang man hinh chinh thiét ké, ching ta bAm chudt vao slide, ltc d6 & giao
dién tao hiéu tng, ching ta cd thé thao tac véi hiéu tng slide (hinh 3.2.10(a)).
Péi véi slide, chiing ta co thé lua chon cac loai hiéu ing chuyén slide, diéu chinh
thoi gian nhanh chdm. Néu mudn ap dung hiéu Gmg nay cho tat ca cac slide,

chung ta bam chon Apply to all slides.

kground  Layout Themse i Motion %

Slide Transitico

v [ foase

Chon loai hi¢u tirng e
Thoi gian cua hi¢u ing

Ap dung cho tat ca slide = s

Olyject Animations

Xem trudce hi€u irng —esiy

@)

Motion x

Dbject Anmationa

v Fade oul (O chok)

Chon loai hi¢u g rae e
Cach xuat hién hi¢u tmg  onex
D By pwragraph
Thaoi gian cta hiu tng
Thém hiéu L'l’ng —p - Add animation

Xem trudce higu tmg — s

(b)
Hinh 3.2.10: Tao hiéu ung cho slide (hinh a) va d6i twong (hinh b).



> Thiét 1ap hiéu ing véi ddi twong trong slide

O man hinh chinh thiét k&, bdm chon (chudt trai) vao dbi twong mudn tao
hi€u tng; lac d6 ¢ giao dién tao hi¢u ting, chung ta co6 thé thao tac véi hiéu ung
d6i twong (hinh 3.2.10(b)): lua chon cac loai hiéu tng khac nhau, cach xuét hién

hiéu tng (vi du xuat hiéu sau click chudt) diéu chinh thoi gian nhanh cham.

Trong khi thiét 1ap hiéu tmg cho slide va cho ddi twong, ching ta c6 thé bam
Play dé xem truéc hiéu tng.

Budre 8: Trinh chiéu, chia sé va tai bai trinh chiéu

Pé trinh chiéu slide hién tai (slide dang trén man hinh thiét ké), bAm chon
Slideshow hozc bam t6 hop phim Ctrl + F5.

Dé trinh chiéu tir slide dau tién, ching ta bam vao miii tén xuong & nut

Slideshow, sau d6 chon Start from beginning (hinh 3.2.11).

Is Extensions Help

#] Background Layout Theme = Transition

@ =] - Slideshow

1 2 3 i3

Bam Slideshow dé trinh chiéu

Hwéng din tao bai trinh chiéu

MYy Presanter view
Start shoeshow wit

Start from beginning Crri+Shift+FS

bing Google Slides

Hinh 3.2.11: Chiéu slide trong Google Slides.

Pé chia sé bai trinh chiéu trong Google Slides, ching ta nhap chon
nit Share mau xanh & géc bén phai man hinh. Ldc dé, ching ta c6 thé chia sé
tai liéu v6i nhitng ngudi khac va co thé thiét 1ap cho ngudi duoc chia sé chirc

nang chi xem hay c6 thé stra chita bai trinh chiéu. Chlng ta da quen voi viéc chia



sé tai liéu trén cac ing dung Google, phan nay khong ¢ hinh minh hoa.
Chung ta c6 thé tai file bai trinh chiéu vé méy tinh dudi cac dinh dang khac
nhau nhu MS PowerPoint, pdf, anh,... Vi du dé tai file voi dinh dang MS
PowerPoint, ching ta bAm File — Download — Microsoft PowerPoint, ltic
nay mot file dang MS PowerPoint, dinh dang *.pptx, tén file trung v&i tén tai liéu

trén Googles Slides s& duoc tai xudng may tinh cta ching ta.

3.3.3. Hoat dpng 6: Xay dung video
3.3. Xay dung video
3.3.1. Xay duwng video trong boi duing chuyén mén cho GVMN

Viéc xay dung video 12 can thiét trong cac hoat dong gido duc néi chung
va boi dudng chuyén mén cho GVMN néi riéng nham khai thac nhitng loi thé
ctia video dé chuyén tai noi dung dén hoc vién mot cach hap dan, sinh dong. Dé
xay dung mot video, chung ta can phai thyc hién cac cong viéc sau:

- Chuin bi y twéng, kich ban cho video: Xuat phat tir muc dich, yéu cau

ctia viéc str dung video, chiing ta can phai xdy dung mot kich ban chi

tiét cho video;

- Chuan bi cac nguyén liéu dé xay dung video: Sau khi c6 kich ban,
chung ta can thu thap (khai thac tir Internet, ty v& hinh, tu ghi hinh -
quay video bang camera hoic dién thoai di dong,...) cac nguyén liéu dé
xay dung video nhu cac doan video, cac hinh anh, cac file am thanh,...
cung véi nhitng ghi chd trinh tu xuét hién cta chdng trong video ching
ta s€ xay dung. Kich ban cang chi tiét, viéc sap xép cac nguyén li¢u cang chi tiét thi viéc
dung phim s€ cang thuan lgi;

- Dung video bing phian mém, kiém tra va xuat video: Thong thuong,
trong khi dung nhiing video ngan, ching ta can xem trudc va kiém tra
can than, tir viée sép xép trat tu cac video, hinh anh, stir dung am thanh,

st dung hi¢u tmg &m thanh va hinh anh,...



Chung ta nén tham khao thém ndi dung hoat dong 5, tai liéu tham khao 5

dé co thém thong tin vé cach xay dung video cho bao cio chuyén dé.

3.3.2. Xay dung video sir dung phan mém CapCut
3.3.2.1. Gidi thiéu

CapCut 13 tng dung cho phép ngudi ding c6 thé chinh stra video mién phi
trén dién thoai (hé diéu hanh Android hodc iOS), trén may tinh va truc tuyén. Pay
1a tng dung chinh sira don gian nhung lai rat chuyén nghiép, tao ra nhitng video

chét luong cao.

3.3.2.2. Cai ddt phan mém CapCut trén may tinh
Buwdce 1: Tai file cai dat

Truy cap trang chu ciia CapCut: https://www.capcut.com/vi-vn/ va bam
Tai vé cho Windows (hinh 3.3.1).

= CopCut [P —— TV sobay ) o
Trinh chinh sira video da nang, mif'n phi cho
phép moi ngudi tao bat cir san pham gi & bat cir
dau

{ Bam Tai ve cho Windows

-

Hinh 3.3.1: Tai file cai dit phan mém CupCut.

Buéc 2: Chay file vira download duoc (click dup vao file vira download).
Buére 3: Tich chon nhu trong hinh 3.3.2(a) va bam chon Install now.

Buéc 4: Doi mot khoang thoi gian dé cho phan mém cai xong, giao dién
nhu hinh 3.3.2(b), bAm Start now dé bat dau.


https://mediamart.vn/smartphones
https://www.capcut.com/vi-vn/
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(b)
Hinh 3.3.2: Cai dit phan mém CupCut.

Buéc 5: Dé thuan tién trong sir dung, ching ta chon ngén ngir Tiéng Viét
cho phan mém: Bam chon vao biéu tuong hinh luc giac (hinh 3.3.3(a)) — Chon

Settings — Chon Language (hinh 3.3.3(b)) — Chon tiéng Viét va bam Save.

Bam chon vao bi¢u tugng hinh luc gidce, B
tiep theo chon Settings | i pary Copys

@)

C\Unery\Cninh T .O.Mw?\

Bam chon Language

Don't delets cache fles

Auto Selets cache 89 days age




(b)
Hinh 3.3.3: Chon ngdn ngir tiéng Viét cho phan mém CupCut.
Sau budc nay, chling ta 3 c6 phan mém san sang cho viéce str dung, véi giao
dién tiéng Viét tién dung.

3.3.2.3. Tao du an video mdoi

® Dy an moi

Pé tao du an video mai, ching ta bam vao Du an méi
3.3.2.4. Dua cac file vao du an

pé xay dung mdt video, chung ta thuong chuan bi cac doan video, cac file
anh, file 4m thanh,... va luu vao mét thu muc (folder). Chung ta c6 thé bd sung

cac file nay vao du 4n bang mot thao tac.

Trudce hét bam chon Nhap (hinh 3.3.4).

Tiép theo chiing ta chon duong dan dén file (hodc nhiéu file) ching ta mudn

nhap — Chon cac file muén nhap — bam Open (hinh 3.3.4).

Chon céc file muon nhap” * ¢
B Deninog
P s
o s

Bam chon

Bam chon Open—» -

Hinh 3.3.4: Bua cac file vao du an.

3.3.2.5. Giao dién
Giao dién, cac vung lam viéc dugc mo ta trong hinh 3.3.5.

Vung A hién thi céc file dau vao va cac hiéu tng. Céc file hoic hiéu ung



hién thi trong Gmg v&i ndi dung ching ta chon & phia trén cia viing A. Trong hinh
3.3.5, chuing ta vira nhap cac file ¢au vao, noi dung chiing ta chon 1a Phwong tién
— B§ nhé thiét bi nén hién tai cac file hién thi & ving A. Thay vi chon céc file
dau vao do chiing ta thu thap, ching ta ciing ¢ thé sir dung cac thu vién hinh anh,

am thanh dugc cung cap bdi phan mém.

Hinh 3.3.5: Giao dién cia phan mém CapCut.

Vung B (timeline): Hién thi nhitg ndi dung, chling ta théng nhat thuat ngir
la d6i twong, dua vao video (video, anh, am thanh, chit, hiéu ung,...). Dé dua
mot doi tuong vao timeline, ching ta co thé thuc hién béng cach:

- Di chudt 1én viing A, gitr chudt trai vao dbi tuong mudn thém va kéo vao

timeline,

- Di chudt 1én ving A, dén file mudn thém, l0c ndy, ¢ goc phai dudi cua

file s€ xuat hi€n dau + mau xanh, chiing ta bam vao biéu tugng nay.

Vi du sau khi chén video hen.mp4 vao timeline, giao dién nhu hinh 3.3.6.



Hinh 3.3.6: Giao dién cia phin mém CapCut sau khi thém 1 video.
Ving C: Xem trudce. Khi chiing ta chon vao dbi twong ¢ viing A hodc viing
B (file video, anh, 4m thanh,...) thi ving C s& hién thi cac d6i tuong d6, vi du
video thi hién thi video, file Am thanh thi phat file sm thanh. Muyc dich ctia ving
nay 13 hién thi trude cac d6i tugng va hién thi trude video ching ta xay dung,
thuan tién cho viéc bién tap, stra chira. Nhu minh hoa trong hinh 3.3.6, video duoc
chon nén vung C hién thi video do.
Vung D: Vung chi tiét va chinh stra. Ving nay s& hién thi chi tiét va cho
phép chinh stra cac ddi twong. Nhu minh hoa trong hinh 3.3.6, ving D hién thi
cac thong s chi tiét va c6 thé chinh sira ddi véi video xuét hién trén timeline.

3.3.2.6. Xut li co ban voi video
a) Cdt video
Phan mém hd tro 3 kiéu cit video:
- Tach 1 video thanh 2 video,
- Cit bo phan trude video dén vi tri chi dinh,

- Cit bo phan sau video tir vi tri chi dinh.

Pé thyc hién cat mot video, chiing ta tién hanh theo 2 budc sau:



Budc 1: Dung chudt kéo thanh tré mau tr:fmg dén vi tri can cat. Can cha v,
khi kéo thanh tré mau trang, thoi gian tuong tng sé& hién thi trong ving C - xem
trude (hinh 3.3.7).

Cat bo
phan trudc

Chia thanh Cat bo
2 video phan sau

D-<:‘.::&Cﬂ5?

———>» Tho1 diém cat

heruepd 00001862

Hinh 3.3.7: Minh hoa thao tac cit video.
Buwéc 2: Chon mot trong 3 ché do cit nhu chi ra trong hinh 3.3.7.
Phéi hop 3 kiéu cat nay, ching ta c6 thé cat mot doan video tir mot video
dau vao tai cac mbc thoi gian bat ky.
b) Cac xu li khac
Amthanh  Thedp  Hibiomg dong
Co bén

Vi tri & lich thud

# Hoa tron

Binh thudmg

Chuing ta c6 thé xir Ii Am thanh cua video, thay dbi toc d6 video hay chon



cac hiéu tmg (hiéu tmg Va0, hiéu tng ra, hiéu tmg két hop) bang cach chon vao

thanh cong cu trén viing chi tiét ciia video.
Hinh 3.3.8: Vg chi tiét ctia mot video.
3.3.2.7. Xur li co ban voi hinh anh
Dé chén mot anh vao video, chiing ta kéo anh vao timeline.
a) Piéu chinh thoi gian xudt hién anh
Khi chén mot anh vao timeline, thoi gian xuat hién anh 12 5 gidy, mudn thay
d6i thoi gian nay, chung ta thuc hién mot trong hai cach sau:
- Loai bo phan sau tuong tu nhu cat ddi véi video,

- D1 chuyén con trd chudt vao cudi anh cho dén lac xuét hién biéu tuong
nhu vong tron trong hinh 3.3.9, sau d6 giit ndt trai chudt va kéo qua vé

dé ting hodc giam thoi gian. Khi thuc hién thao tac nay, thoi gian twong

ung s€ xuat hién trong anh va trén 6 xem trudc.

Hinh 3.3.9: Thay d6i thoi gian ciia mot d6i tuong.
b) Cac xiz Ii khac
> Thay doi vi tri, kich thwéc anh va goc quay bang cach chon Video —

Co ban (hinh 3.3.10):



Trinh phat

E Hiéu img déng Diéu chinh

@ Vi tri & kich thuéc

# Hoa tron

Ché d Binh thudng

Hinh 3.3.10: Thiét 1ap ti 18, vi tri, goc xoay cho anh.

O muc ti 1§, ching ta c6 thé dung chudt kéo con trd qua vé, hodc nhap
s6 vao 0 %, hodc bAm miii tén 1én xudng dé thay doi ti 18, tic 1a phong
to hoac thu nho anh;

O muc vi tri, ching ta c6 thé nhap gia tri ciia X dé dich chuyén anh qua
phai hodc vé trai; nhap gia tri ciia Y dé anh dich 1én hodc xudng. Dé thay
d6i vi tri ciia anh, ching ta cing c6 thé nhan chudt vao anh & 6 xem trudce
dé kéo anh qua vé hoic 1én xudng;

O muc xoay, chung ta c6 thé xoay anh véi goc bat ky bang cach nhap
s6 hodc bam mili tén 1én xudng.

Chon hiéu irng ddng cho danh bang cach chon Hiéu ing dong trén ving
chi tiét (hinh 3.3.11).



Trinh phat Video : Pidu chinh

Hinh 3.3.11: Tao hiéu trng dong cho anh.

- CO6 3 loai hiéu tmg: VAo, ra, két hop twong tng véi chon hiéu timg cho
anh xuat hién va trude khi rdi man hinh (chuyén sang khung hinh khac).
- Tuong tmg véi mbi loai hiéu tng c6 hai tinh nang c6 thé chon
v Chi tiét hiéu tmg: Khi ching ta chon tén mot hiéu img, man xem trudc
s& thé hién hiéu ung do dé ching ta lya chon;
v" Thoi gian hiéu tng (trén hinh 3.3.11 Ia 6 thai lwgng): Ching ta c6
thé nhap gia tri hodc bam miii tén 1én xudng dé diéu chinh.
3.3.2.8. Xut li co ban véi am thanh
a) Tach am thanh #r mot video
Trong qué trinh xay dung video, véi mot doan video dau vao, ching ta co
thé chi muén lay phan hinh anh (khéng lay tiéng) hodc nguoc lai, luc d6 ching
ta s& xir li theo cac tinh hudng sau.
Pé tach Am thanh tir mdt video (tirc 12 video nay s& tach thanh mot video
khong c6 4m thanh va mot phan 4m thanh riéng), chung ta thue hién bang cach

nhén chudt phai vao video mudn tach &m thanh, sau d6 chon Tach Am thanh



(hinh 3.3.12).
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Vo hiéu hoa clip

ruong2jpg 00:000610 [ DSC S54emOv  Tach am thanh

I 6.:"3 ~ |

-

Thay thé clip

Hinh 3.3.12: Tach am thanh cua mot video.

Sau khi thyuc hién thao tac nay, chung ta sé c6 mot video khéng c6 &m thanh
va mot doan Am thanh. Hai ddi tuong nay doc 1ap, c6 thé xt li doc 1ap v6i nhau.
Chling ta s& thuc hién thao tac nay khi muon sir dung phan &m thanh ciia video
doc lap véi video.

Néu chi mudn sir dung phan hinh, khéng str dung phan tiéng ciia video
thi ¢6 thé thuc hién tuong tu, hoac don gian hon theo thao tac sau: Trong vung
chi tiét cua file video, chon &m thanh. Tiép theo, & phan am luong, diéu chinh

am luong bang 0 bang cach dung chudt kéo con trd vé sat bén trai (hinh 3.3.13).

Video Toc dé Hiéu ('ng dong »

® Co ban

Am lugng

RO dan

Mé dan

Hinh 3.3.13: B6 am thanh ctia mot video.

b) Chén file &m thanh vao video

File Amthanh c6 thé thém vao timeline bang cach twong tu nhu ddi véi video



va anh. LUc d6 s& xuat hién thém mot dong thoi gian cua file &m thanh, song song

véi dong thoi gian cua video va anh (hinh 3.3.14).
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Hinh 3.3.14: Chen file am thanh vao video.

Trong 6 xem trudc, chung ta s& xem va nghe duoc déng thoi hinh anh, 4m
thanh cta video ma chiing ta muén dung.

Céc thao tac kéo qua vé file am thanh, cat file 4m thanh thuc hién tuong tu
nhu d6i vé6i hinh dnh hodc video.

Chung ta c6 thé chon nhiéu ngudn file Am thanh khac nhau. O ving A,
Bam chon Am thanh — B4m chon 4m nhac hoic hi¢u wng am thanh. Ung
v6i moi lva chon nay s& co nhiéu file 4m thanh, chung ta chon vao dé nghe thu,
néu c6 thé sir dung duoc thi bam déu + dé thém vao dong timeline (hinh 3.3.15).
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Hinh 3.3.15: Chon va thém am thanh vao video.

¢) Thao tac khac vai am thanh

Chon vao file 4m thanh mudn chinh stra thong sb chi tiét trén timeline, lac

nay & vung chi tiét s& nhu hinh 3.3.16.

# Co ban

Am luvgng

RO dan
g

M& dan

Giam nhiéu

Hinh 3.3.16: Thiét 1ap cac chi tiét cho am thanh.
Chuing ta c6 thé:

- Thay ddi Am lwong: Kéo con tro sang trai hodc sang phai dé ting hoic
gidm am luong;

- Dit thoi gian dé Am thanh to din (Iic xuit hién) va nhé din (Iic két
thiic): Tinh nang ndy rat quan trong, chang han d6i véi dau video, ngudi
ta thuong cho &m thanh to dan, dé khdng tao bat ngd khong hop Ii d6i
vo1 nguoi theo doi video;

- Thay d6i toc d6 ctia &m thanh.

3.3.2.9. Xuw li co ban vdi chir



Day ends
Beautifully

Cac kiéu co thé chon

.

Hinh 3.3.17: Chon va thém chir vao video.
Pé chén chir vao video, chiing ta chon Vin ban trén ving A (hinh 3.3.17).
Chuing ta c6 thé chon nhiéu kiéu chir (tuong tu cac kiéu file &m thanh). Phan nay
s& huéng dan chi tiét cach chén chir mic dinh (hinh 3.3.18): Chon viin ban —

Chon thém chir — Chon miic dinh — Bam dau + dé thém chit.

Hinh 3.3.18: Chon va thém chir méac dinh vao video.
a) Nhdp noi dung, diéu chinh ¢& chiy, vi tri, ...

Sau khi thém chit mac dinh (thao tac nhu trong hinh 3.3.18), tai vung chi
tiét cua chit, chon Vin ban — Co ban s& cho ra giao dién dé nhap noi dung cta
dong chir, chon phong chit, cd chir, mau chir, vi tri xuét hién trong video, goc

xoay,... (hinh 3.3.19).
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Van ban mac dinh

Nhap ndi dung chtr vao day

Hinh 3.3.19: Chon va thém chir vao video.

Chuing ta ciing c6 thé chon c4c hiéu g (twong tu nhu hiéu tng d6i véi hinh

anh) bang cach chon Hiéu vrng dong.

b) Piéu chinh thoi gian xudt hién ciia chir

> Chon thoi diém bat diu xuat hién chir: Giit chudt tréi vao chir trén
timeline va kéo qua vé dé chon ding vi tri.

> Thay dbi thoi gian ton tai chir: Di chuyén con tro chudt vao cudi chir
cho dén luc xudt hién biéu tuong nhu vong tron trong hinh 3.3.20, sau
d6 gitr nat trai chudt va kéo qua vé dé tang hodc giam thoi gian. Cach

lam nay tuwong tu nhu thay doi thoi gian ctia mot anh.
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Hinh 3.3.20: Thay déi thoi gian ton tai ciia chir trong video.

3.3.2.10. Cac thao tac khac

Chung ta c6 thé thuc hién cac thao tac khac dé bo sung ddi tuong, tao hi¢u

ung cho video (hinh 3.3.21).

Piéu Lhmh

4 ‘ Cac chtre nang khac |* chi “U tham \0

1.
g <— Dicu chinh thot gian

L5 ey BB TS

Hinh 3.3.21: Hinh minh hoa cac thao tac khac.
Khi chon mét chirc nang dé thém ddi twong, chiing ta ¢d thé diéu chinh thoi
gian trén timeline va diéu chinh céc tham sd chi tiét nhu vi tri, gbc xoay,... trén
vung chi tiét.

3.3.2.11. Xudt video



Ao Ay . X v 1R th Xuit [ - ,
Dbé xuat video, ching ta bam vao biéu tugng - & goc phai cao cua

man hinh. Tiép theo chung ta lwa chon cac thong sd va bam Xuit.

Sau khi phﬁn mém thuc hién viéc xuét video xong, ching ta bAm Mé thw

muc dé mé thu muc dang chira video két qua va str dung.
3.3.4. Hoat dong 7: Xay dung tro choi hoc tdp

3.4. Xay dung tro choi hoc tap

3.4.1. Xay dwng tro choi hoc tip voi Kahoot

3.4.1.1. Gioi thiéu

Kahoot |a trang web cho phép ching ta thiét ké tro choi hoc tap (dudi dang
cac cau hoi) va to chire choi: Nguoi chi tri tro choi thong thuong 1a nguoi thiét
ké hodc 1a nguoi str dung tro choi ndy - béo cdo vién va cac ngudi choi théng
thuong 14 hoc vién. Cac hoc vién c6 thé sir dung may tinh hodc dién thoai thong
minh c6 két néi Internet dé choi.

Tro choi hoc tap nay co thé duoc thuc hién trong boi dudng truc tiép hoac
truc tuyén. Giao dién thiét ké tro choi don gian, dé thuc hién. Tro choi sau khi
thiét ké c6 giao dién dep, hap din véi nguoi choi.

Pé thiét ké tro choi, chung ta cin tao tai khoan (mién phi hodc tra phi);
Nhitng ngudi tham gia choi khong can phai c6 tai khoan. Véi tai khoan mién phi,
nguoi thiét ké s& bi gidi han & mot sd ndi dung, nhu dang cau hoi va sb lugng
ngudi c6 thé tham gia choi. Phan tiép theo hudng dan ching ta cach dang ki tai
khoan mién phi, thiét ké tro choi va t6 chuc tro choi.

3.4.1.2. Dang Ki tai khodn

Pé dang ki tai khoan, ching ta truy cip vao trang web ctia Kahoot tai dia
chi https://kahoot.com/, bam chon sign up dé bat dau dang ki (hinh 3.4.1).


https://kahoot.com/

professional audience with
Kahoot! 360

Hinh 3.4.1: Bam Sign up dé bit dau dang ki tai khoan.

Tiép theo, Chon loai tai khoan 1a Teacher — Chon mé ta noi lam viéc —
Nhép dia chi email va mat khau (mat khau tao cho trang nay, khong nhét thiét

trung vo1 mat khau email) — Chon loai tai khoan mién phi nhu hinh 3.4.2.

Choose your account type

-

Fernzaal Bt ot

Toachae udent

Bam vao Teacher dé chon loai tai khoan giao vién

(a) Bam Teacher dé chon tai khoan gio vién

s

Describe your workplace

Binsa
Bantnans

PR ITTI

[

Bam vao School dé chon mo ta noi lam viée

(b) Bdm School dé chon mé ta noi lam viéc
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dia chi Email,
mat khau,

roi bam Sign up

(c) Nhap email, mat khau va bam Sign up
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Bam chon continue for free dé sir dyung tai khoin mien phi

(d) Bam continue for free dé sir dung tai khoan mién phi

Hinh 3.4.2: Bang ki tai khoan Kahoot.

3.4.1.3. Thiét ké tro choi

Thiét ké tro choi trén Kahoot dugc thuc hién béng cach thiét ké mot sb cau

hoi theo kich ban cua ching ta, theo cac budc sau.

Buwdce 1: Chon Create — Chon Kahoot hodc chon Create a Kahoot (xem
hinh 3.4.3(a)), két qua cho ra giao dién nhu hinh 3.4.3(b).

Buéc 2: Chon Create, nhu hinh 3.4.3(b).
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Hodgc 1d bam chon
Create a Kahoot
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Create o new Kahoot

&

(b)

Hinh 3.4.3: Bit diu tao mét trd choi méi trén Kahoot.

Sau thao tac nay, chling ta c6 giao dién dé thiét ké cac cau hoi (hinh 3.4.4).
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Hinh 3.4.4: Giao dién thiét ké cau hoi.
Buwéc 3: Thiét ké cac cau hoi
Vi mdi cau hoi, chling ta c6 giao dién thao tac va lya chon nhu sau.

Truwdéc het, ching ta nén chon dang cau héi: Co mot so dang cau hoi de



kiém tra kién thirc (Test Knowledge) hoic dé thu thap ¥ kién cua hoc vién
(Collect Opinions). Dang cau hoi s& quyét dinh phan ndi dung chiing ta can nhap
Va0.

Vi du: Bdi voi dang cau hoi trac nghiém co 4 lya chon, chling ta s& nhap
cau hoi va 4 dap an. Boi voi dang cau hoi dung sai, chung ta chi can nhap ciu
hoi. Hinh 3.4.3 1a giao dién ing véi dang cau hoéi tric nghiém 4 lya chon.

Phén ndi dung ciu héi va cac lwa chon tra 10i: Ching ta c6 thé nhap van
ban truc tiép, hodc copy va dan ndi dung tir mot file da chun bi trude.

Phan chén hinh anh, doan nhac, doan video: C6 thé c6 hodc khdng. Trong
mot sb truong hop, chung ta co thé sir dung phﬁn nay la mot ndi dung héi, vi du
dbi v6i cau hoi “hay xac dinh nhan vdt chinh trong doan video sau”, thi ching
ta s€ chon mot doan video ndi dung dé hoc vién xem va tra 1o cau hoi.

Chon dap an ding cho phan tra 10i ciu héi: Can chu y, khi nhap cac cau
tra 101, dong thoi chung ta s& chon dap ap dung. S6 luong dap an ding co thé 1a
mot hodc nhiéu, twong tmg véi lua chon sb dap an 1a Single Select hay Multi-
Select, nhu hinh 3.4.5.

o5 Answer options

Single select Vv

Single select v
Players can only select one of the

answers

Multi-select O

Players can select multiple answers

before submitting

Hinh 3.4.5: Lwra chon dang cau hoi mot hodc nhiéu dap éan.

Sau khi hoan thanh mot cau héi, vi du cau hoi trong hinh 3.4.6(a), co hinh
minh hoa 1a hinh con méo, dap an ding la dap an “con méo”, chung ta nén xem

trudc cau hoi bang cach nhan vao nit Preview.
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(a) Bam Preview dé xem trugc

Con viit ndo trong hinh dudi diy?

Bz_‘xm Exit preview
dé tro vé giao dién
thiet ké

B Conhd

(b) Bam Exit preview dé vé giao dién thiét ké

Hinh 3.4.6: Lwra chon dang cau hoi mot hodc nhiéu dap éan.

Hinh 3.4.6(b) 1a hinh xem trudc cau hoi. Bé trd vé giao dién thiét ké, ching

Buwdce 4: Thém cau hoi

ta bAm chon Exit Preview. Néu chua hai 1ong vé cau hoi, ching ta c6 thé stra

chira; néu da hai long vé cau hoi, chung ta tiép tuc tao cau hoi méi.

Pé thém cau hoi, chiing ta bam chon Add question (hinh 3.4.7).
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Hinh 3.4.7: Thém cau hai vao tro choi.
Luc do6 sé c6 dang cau hoi cho chung ta lya chon. Khi chiing ta di chudt 1én
cac dang cau hoi thi hinh thirc ctia cau hoi sé hién thi ¢ 6 tuong tmg (hinh 3.4.7).
Néu mubn dang ciu héi nao, chiung ta chi can bam chon dé thiét ké cau hoi tiép
theo va thwe hién nhw bwéce 3.
Sau khi hoan tat cac cau hoi theo dung kich ban chiing ta can, ching ta can
Iwu lai va dit tén goi nhé dé sir dung.

Buwdce 5:; Luu tro choi

Dé luu trd choi vira tao, chiing ta bAm vao Save — Nhap tén tro choi va

md ta trd choi (néu can thiét) — Bam Continue (xem hinh 3.4.8).

o Loyrace ) Theemes © Preview it
“’ 7 Question
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— Bim Save
dé bat diu hau tro choi

20 soonas
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Add the finishing touches!

Nhap
tiéu dé trod choi

Thém mo ta
(néu can)

(b)

) Hinh 3.4.8: Luu tro choi.
3.4.1.4. T6 chikc tro choi
Pé to chire tro choi trong 16p boi dudng, ching ta tién hanh nhu sau.
Buéc 1: Théng bao véi hoc vién vé trd choi

Buéc 2: Trong muc My Kahoot, chon goi cau hoi chung ta mudn bét dau
tro choi va bam vao nut Play, sao d6 chon Classic Mode & giao dién tiép theo
(hinh 3.4.9).



Game 01

qw

Bam Start

Bam chon tro choi dn
thiét ké

(a) Chon trd choi di thiét ké va bam Start

(b) Bam chon Classic mode

Hinh 3.4.9: Bit dau td chuc tro choi.

Ldc nay, ¢ trang web s& din dén mot giao dién nhu hinh 3.4.10. Ching ta s&

str dung thong tin & giao dién nay dé hudng dan nguoi choi tham gia.

S \ oo e
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Hinh 3.4.10: Giao dién cung cép thong tin cho ngudi choi ding nhap.

Buéc 3: Hudng dan nguoi choi tham gia trd choi bang dién thoai hodc may
tinh ¢6 két ndi Internet.

- Truy cap link: https://kahoot.it/ va nhap ma PIN (vi du ma PIN & trén la


https://kahoot.it/

6693079) hodc quét ma QR

- Nhap tén va bam OK, go!

Buwéc 4: Bam Start dé bt dau choi (hinh 3.4.10).

3.4.2. Xay dwng tro choi hoc tdp voi Quizizz
3.4.2.1. Gioi thiéu

Quizizz 13 mot trang web cho phép chung ta thiét ké tro choi hoc tap (dudi
dang cac cau hoi, bai tap tric nghiém) va to chirc choi: Nguoi chu tri trd choi
thong thuong 1 nguoi thiét ké hodc 1a nguoi sir dung tro choi nay - b4o céo vién
va cac nguoi choi thong thuong 1a hoc vién. Cac hoc vién o thé stir dung may tinh
hodc dién thoai thong minh, c6 két ndi Internet, dé choi. Ngoai ra, Quizizz cho
phép chiing ta tiép can ngan hang cau hoi da dang hoic tu tao 1ap bo cau hoi phu
hop vo1 muc dich st dung. Tuong ty nhu Kahoot, tro choi nay co thé duoc thuc
hién trong bdi dudng truc tiép hodc truc tuyén.

Pé thiét ké tro choi, ching ta can tao tai khoan (mién phi hoc tra phi). Vi
tai khoan mién phi, nguoi choi 6 thé st dung tai khoan Google (gmail), sir dung
dia chi email,... cua minh.

3.4.2.2. Pang ki tai khodn

Quizizz hd trg nhiéu kiéu dang ki tai khoan, phan nay huéng dan dang ki
tai khoan Quizizz st dung tai khoan Google. Pé dang ki tai khoan, ching ta truy
cap vao trang web ctia Quizizz tai dia chi https:/quizizz.com/ va bam chon Sign
up dé bat dau dang ki (hinh 3.4.11).

Bam (chudt trai) vao Sign up dé ding ky —» ww

It matters how you ask



https://quizizz.com/

Hinh 3.4.11: Bam Sign up dé bét dau ding ki tai khoan.

Tiép theo, Chon Continue with Google dé dang ki sir dung tai khoan
Google (gmail) — Nhap tén tai khoan Google (dia chi gmail) va bdm Next —
Nhép mét khau tai khoan Google (gmail) va bAm Next — Bam School dé chon
noi st dung

— Béam a Teacher dé chon sir dung Quizizz voi tu cach gido vién — Bam chon

Yes (hinh 3.4.12).

Welcome to Quizizz

Chon Continue with Google

G Contnue with Geogle

de dang ky bing tai khoan

B Contmus sith sl

Google (gmail)

¥ Contnue with Facetook

S . |
(a) Chon Continue with Google dé dang ki sir dung tai khoan Google (gmail)

©

Sgnin

Nhip tai khoin Google = | snenggmas oo

(dia chi gmail)

Bim Next :

(b) Nhap tén tai khoan Google (dia chi gmail) va bAm Next

Nhip mit Khilu = scoversssserenes

ta khoan Google

Bam Next - :!ﬂl

(c) Nhap mat khau tai khoan Google (gmail) va bam Next

Where are you wung Quinar!

| 6 ®

Seee s Poirmeal are

Y

Biam School dé chon no sir dung

(d) BAm School dé chon noi sir dung



Bim chon Yes

()
Hinh 3.4.12: Pang ki tai khoan Quizizz.

3.4.2.3. Thiét ké tro choi
Dé thuan tién cho viéc str dung, chling ta chuyén giao dién sang tiéng Viét:

- Sau khi dang ki tai khoan va diang nhap hé thong, chon Settings
- O phan lwa chon ngén ngit, chon Tiéng Viét (hinh 3.4.13)

- Trang web s& bién dbi sang giao dién tiéng Viét, bAm Luwu thay déi

Quizizz

Settings

-

Bam Settings

Bam viao day, —'D{ ” v *_]

sau do chon ' I

Tiéng Viét

Hinh 3.4.13: Chon giao dién tiéng Viét cho Quizizz.

Quié trinh thiét ké cAu hoi va luu trd choi dugc thuc hién theo cac bude sau.



Buwéc 1: Tao bai kiém tra (trd choi) bang mot trong hai céch sau:

- Céch 1: Tu trang chu, bAm Tao méi — Bam chon Quiz (hinh 3.4.14);

Quizizz
Ban sé day gi
Bam Tao mai
“ o May pha bang

(2) Bam Tao méi

Bam Quiz —»

(b) BAm chon Quiz
Hinh 3.4.14: Tao bai kiém tra (trd choi) méi theo céch 1.

- Céch 2: Turtrang chii, bAm chon Thu vién ciia tdi — Bam chon Tao mdt

bai quiz (hinh 3.4.15);

Quizizz a
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Chon Thur vién cua toi

Hinh 3.4.15: Tao bai kiém tra (trd choi) méi theo céch 2.
Két qua cho ragiao dién nhu hinh 3.4.16. Trong giao dién nay, ching ta chon

dang cau héi phu hop dé thiét ké.
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Hinh 3.4.16: Chon dang cau hoi.
Buéc 2: Thiét ké cac cau hoi
Vi du: Trong giao dién cua hinh 3.4.16, ching ta chon dang Pa lwa chon.
Thao tac nay cho ra giao dién tiép theo dé thiét ké céc cau hoi (hinh 3.4.17).
Vi mdi cau hoi, chiing ta c6 giao dién thao tac va lua chon nhu sau.

Truéc hét, ching ta nén chon dang ciu héi: Co mot sé dang cau hoi dé
danh gia hodc dé khao sat y kién ctia hoc vién. Dang cau hoi s& quyét dinh phan
ndi dung chiing ta can nhap vao.

Vi du dang cau hoi tric nghiém c6 4 lya chon, chling ta s& nhap cau hoi va
4 dap an (lya chon tra 16i); dang cau hoi dién tir, chling ta s& nhap cau hoi va dap

an chinh x4c. Hinh 3.4.17 14 giao dién thiét ké dang cau hoi Pa lwa chon.
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Hinh 3.4.17: Giao dién thiét ké cau hoi.

Phin ndi dung ciu héi va cac lwa chon tra 16i: Chung ta c6 thé nhap van
ban truc tiép, hodc copy va dan ndi dung tir mét file di chuan bj trude.

Phin chén hinh anh, doan nhac, doan video: Phan nay co thé c6 hodc
khéng. Trong mot sé trudng hop, chiing ta cé thé sir dung phan nay 1am noi dung
cau hoi, vi du dbi véi cau hoi “tén lodi hoa cé trong doan video sau la gi?”, thi
chling ta s& chon mot doan video lién quan dén ndi dung ctia cau hoi dé hoc vién
xem va tra 11 cau hoi. Chiing ta ciing c6 thé chén thém hinh anh cho cé4c lua chon
tra 1oi.

Chon d4p an ding cho phin tra 16 cau héi: Can cha v, khi nhap cac cau
tra 101, ddng thoi chung ta s& chon dap ap dung. S6 luong dap an dang co thé 1a
mot hodc nhiéu, tuong tng véi lua chon 12 bat hay tit muc More than one correct
answer. Ching ta cling c6 thé thay d6i s6 lua chon tréa 16 béng cach xo0a bot lua
chon tra 16 tai nGt thing réc cua cau hoi d6 hodc thém lwa chon tra 11 ¢ phan dau
cong bén phai cac dap an. Trong hinh 3.4.17, s6 lugng lya chon tra 1o 1a 4, chling
ta c6 thé x6a bét hodc thém theo chi dan trén hinh. Ching ta ciing cd thé thém
gidi thich cho dap an (hinh 3.4.17).



Chuing ta ciing c6 thé thiét 1ap cac thong s khac nhu diém ciia cau héi, thoi
gian ciia cAu héi va co thé bAm dé xem trude cau hoi & giao dién ngudi choi
(hinh 3.4.17).

Sau khi hoan thanh thiét ké cAu héi, ching ta bam Lwu dé luu cau hoi
vira tao (hinh 3.4.17).

Buwdce 3: Thém cau hoi

Sau khi lwu cau héi vira thiét ké, giao dién c6 dugc nhu hinh 3.4.18.

. . . O 10 - X g At g & T

Bam Tao mt cidu hoi mai

Too mét cu hél mak

Hinh 3.4.18: Bam Tao mét cau héi méi dé thém cau hoi.

LUc d6 s& c6 nhiéu dang cau hoi cho chiing ta Iyra chon. Khi chiing ta di chudt
lén cac dang cau hoi thi hinh thirc ctia cAu hoi s& hién thi ¢ 6 tuong ing bén phai
(xem lai hinh 3.4.16). Néu mudn chon dang cau hoi nao, chung ta chi can bim
vao dang d6 dé thiét ké cAu héi tiép theo nhw budre 2.

Sau khi hoan tit cac cau hoi theo dung kich ban, ching ta can luu lai va
dat tén goi nho dé su dung.

Buwéc 4: Luu tro choi

Sau khi Iuu timg cau hoi: Néu ching ta khong mudn thém cau hoi (budc
3) ma muén luu trd choi thi thue hién nhu sau.

- Bam Luwu dé bat dau luu trd choi (hinh 3.4.19);
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Hinh 3.4.19: Bam vao Luwu dé bat dau luu tro choi.
- O giao dién hinh 3.4.20, chling ta 1an lugt nhap tén trd choi, nhap linh vuc
hoac mon hoc, nhap 16p, bac hoc, chon ngdn ngtr, chon hinh thirc hién

thi va nhap anh bia (anh dai dién cho trd choi, ¢6 thé nhap hodc khdng). Sau khi nhap cac

thong s, bAm Tiép tuc dé hoan tit luu tro choi.

Nhap tén tro choi : l (néu cin)
A ~ |
Nhap linh vuc i
(mon hoc)—>1 |
Chon 16p, bac hoc —f ]
Chon ngon ngtr —p[== ]
Chon hinh thirc hién th]——pf=ae ]

_ -

Hinh 3.4.20: Thiét 1ap cac thong s6 va luu trd choi.

3.4.2.4. T6 chirc trd choi
Dé t6 chire tro choi trong 16p bdi dudng, ching ta tién hanh nhu sau.
Buwéc 1: Théng bao véi hoc vién vé trd choi

Budc 2: Trong muc Thu vién cua toi, bam chon tro choi chung ta mudn
t6 chirc choi, sau d6 chon Bit ddu quiz truc tiép — bam chon Thong thwong

(hinh 3.4.21(a)). O giao dién tiép theo, bdm chon Tiép tuc (hinh 3.4.21(b)).
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Hinh 3.4.21: Bit dau to chie trd choi.

Lac nay, & trang web s& dan dén mot giao dién nhu hinh 3.4.22. Ching ta

s& str dung thong tin & giao dién nay dé hudng dan ngudi choi tham gia.

joinmyquiz.com ©

Ma tham gia tro choi

Bam vao day dé phong to ma QR,
de cho ngudi choi quét ma

Bam vao day copy link troé choi
va chia sé cho ngudi choi

SO ngudi tham gia

Hinh 3.4.22: Giao dién cung c4p thong tin cho ngudi choi ding nhap.

302914

fzY Tham gia qua ma QR



Buwéc 3: Hudng dan ngudi choi tham gia tro choi bang dién thoai hodc may
tinh c6 két néi Internet.
- Truy cép link: joinmyquiz.com va nhap ma tham gia tro choi (vi dy ma
& trén 1a 302914) hoic quét ma QR hoic nhan link tir ngudi té chic,
trong truong hop nay la https://quizizz.com/join?gc=302914.

- Nhap tén va bam Bit dau

Buwéc 4: Bam Bit dau dé bat dau choi (hinh 3.4.22).
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Pap an cho cac cau héi tric nghiém (muc 6.1)
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